[JokyMmeHT npegoctasneH KoHcynbTaHTIoC

3apeructpupoBaHo B MuHiocte Poccmm 20 asrycta 2014 r. N 33682

MWHUCTEPCTBO OEPA30BAHMA U HAYKU POCCUMCKOM DEAEPALIUMA

NMPUKA3
ot 11 aBsrycra 2014 r. N 975

Ob YTBEPXAEHUUN
®EAEPANIBHOIO rOCYAAPCTBEHHOIO OBPA30OBATE/IbHOIO CTAHAAPTA
CPEAHEIO NPO®ECCUOHA/IbHOIO OBPA3OBAHUA NO CNELUUA/IBHOCTU
46.02.01 JOKYMEHTAUMOHHOE OBECMEYEHUE YMPABJIEHUA
N APXUBOBEAEHUE

CNMCOK U3MEHAILMNX AOKYMEHTOB
(8 pea. Mpukasa MuHnpoceeweHunsa Poccun ot 13.07.2021 N 450)

B cootBetcTBMM € noanyHKTom 5.2.41 MonoxeHns o MuHucTepcTBe 06pa3oBaHMA U HayKu
Poccuiickon ®epepaummn, yTBEpPKAEHHOro noctaHoBaeHnem MpaButenbcTBa Poccuinckoit Pegepaunm ot
3 uioHA 2013 1. N 466 (CobpaHue 3akoHogaTenbcTBa Poccuninickont eaepauun, 2013, N 23, cT. 2923; N 33,
cT.4386; N 37, c1. 4702; 2014, N 2, cT. 126; N 6, cT. 582; N 27, cT. 3776), nyHKTOM 17 Mpasun pa3paboTky,
yTBepKaeHuna denepasnbHbIX roCyAapCTBEHHbIX 0Opa3oBaTeNbHbIX CTaHAAPTOB W BHECEHUS B HUX
M3MEHEHWN, YTBEPKAEHHbIX nocTtaHoBneHnem [MpaBuTenbcTBa Poccuiickolt deaepaumm ot 5 aBrycra
2013 r. N 661 (CobpaHue 3akoHopaTenbctBa Poccuitickon Pepepaumn, 2013, N 33, cr. 4377),
NpPMKa3biBato:

1. YtBepguTb npunaraemblii ¢enepanbHbI rocysapcTBeHHbIM 06pa3oBaTeNbHbIM  CTaHAAPT
cpegHero npodeccnoHanbHoro obpasoBaHMa Mo cneuuanbHocTn 46.02.01 [oKymeHTauMoHHOEe
obecneyeHne ynpaBaeHUs U apxMBoBeseHMe.

2. MpwusHaTb yTpaTMBLIMM cuay nNpuKa3z MuHUCTepcTBa 06pa3oBaHUA WM Hayku Poccuickoi
depepauum ot 25 aHeapa 2010 r. N 75 "O6 yTBepKAeHUM U BBeAeHUM B Aencteue denepanbHOro
rocyapcTBeHHOro 06pa3oBaTeNbHOIO CTaHAapTa cpegHero npodeccnoHasbHOro obpasoBaHMA MO
cneumanbHoctn 034702 [doKymeHTaUMOHHOe obecrneyeHne ynpasBAeHUAs U apxmBoBeaeHue"
(3apeructpuposaH MuHUcTepcTBOM tocTUuMKM  Poccuiickon ®epepaunm 27 despana 2010 r.,
perncrtpauunoHHbiii N 16526).

3. Hactoswmii npmKas BctTynaet B cuay ¢ 1 ceHTabps 2014 roaa.

MuHucTp
4.B.JIMBAHOB

MpunoxeHune

YTBepKaeH
npvkasom MuHucTepcTBa 0bpasoBaHus
M HayKn Poccuitickon degepaumm
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ot 11 asrycta 2014 r. N 975

®EOEPA/bHbINA TOCYAAPCTBEHHbIA OBPA3OBATE/IbHbIN CTAHAOAPT
CPEAHEIO NPO®ECCUOHA/IbHOIO OBPA3OBAHUA MO CNEUUA/IBHOCTU
46.02.01 JOKYMEHTALUMNOHHOE OBECMEYEHUE YNPABJIEHNA
N APXUBOBEAEHUE

CNUCOK M3MEHAIOLLMX AOKYMEHTOB
(B peq. Mpwukasa MuHnpoceeleHus Poccum ot 13.07.2021 N 450)

I. OBZIACTb MPUMEHEHUA

1.1. Hactoawmi denepanbHbli rocyAapCTBEHHbIN 06pasoBaTeNibHbIM  CTAHAAPT CPegHero
npodeccnoHanbHoro obpasoBaHma npeacTaBaser cobo COBOKYNHOCTb 06A3aTeNbHbIX TpeboBaHMI K
cpegHemy npodeccmoHanibHOMYy obpa3oBaHMio no cneuuanbHocTn 46.02.01 [doKymeHTauMoHHOe
obecneyeHune ynpasseHUs U apxnuBosegeHme 4aa npodeccnoHanbHoM 06 pas3oBaTeibHON OpraHM3aunm n
06pa3oBaTeNlbHON OpraHu3auMmK Bbiclero 06pa3oBaHMA, KOTOPble MMET MPaBO Ha peanunsauuto
MMEIOLLMX FrOCYAaPCTBEHHYIO aKKpeaUTaL MO NPOrpamm NoAroTOBKKU CNeLmnaancTos cpegHero 3seHa no
[aHHOM chneuManbHOCTH, Ha Tepputopumn Poccuitckon Pepepaumn (panee - obpasoBaTesibHasA
opraHmsaums).

1.2. MpaBo Ha peanusauuio MPOrpaMmbl MOATOTOBKM CMELMaINCTOB CpegHero 3BeHa Mo
cneumnanbHoctn 46.02.01 [JoKymeHTaUMOHHOe obecrneyeHWe ynpasBAeHUA UM apXMBOBEAEHME MMeeT
obpa3oBaTeNbHaA oOpraHM3auMa MpPU HANMYUKM  COOTBETCTBYIOLLENW JIMLEH3MM HA OCyLLecTBAEHWE
06pa3oBaTeNIbHON AeATENbHOCTU.

Bo3morkHa ceTeBas popma peasnmsaLmm NporpamMmmbl MOATOTOBKM CMELMANIMUCTOB CPpeaHero 3seHa ¢
MCMO/Ib30BaHNEM PECYPCOB HECKOJ/IbKMX 06pa3oBaTesibHbIX OpraHMsauuii. B peannsaumy nporpammbi
NOArOTOBKM CMELMasMCTOB CpeaHero 3BeHa C WCMoJib30BaHMemM ceTeBor ¢opmbl Hapagy cC
06pasoBaTeNibHbIMM  OPraHU3auMAMM  TaKXKe MOryT Yy4yacTBOBaTb MEAMUMHCKME OpraHusauuu,
OpraHu3aunm KyabTypbl, GU3KYAbTYPHO-CMIOPTUBHBIE U MHblE OpraHusauun, obnagalowme pecypcamu,
HeobXxoAMMbIMU ANA OCYLLECTBAEHMA 0ByYeHUs, NpoBeaeHNs y4ebHOM M NPON3BOACTBEHHOW MPAKTUKN U
OCYLLECTBNEHMA MHbIX BUAOB y4yebHOW AeATeNbHOCTU, NPesyCMOTPEHHbIX MPOrpamMmmoit NoAroTOBKM
CNeunanncToB CpeaHero 3BeHa.

Mpu peanusaumym NporpamMmbl NOATOTOBKM CMEUMaNUCTOB CpefHero 3BeHa obpasoBaTesbHas
opraHusauua BNpaBe MPUMEHATb 3NEKTPOHHOe obyyeHne M AUCTaHUMOHHble 06pasoBaTe/bHble
TexHonoruu. Mpu oby4eHnmn AnL, C OrpaHNYEHHbIMU BO3MOXKHOCTAMM 340P0BbA 3/1IEKTPOHHOE 0byyeHne
W AWUCTaHUMOHHble 06pa3oBaTe/ibHble TEXHONOMMU AO/KHbI NPeaycMaTpmnBaTb BO3MOMKHOCTb Npuema-
nepeaayn MHGOPMaUMM B AOCTYNHbIX A1 HUX GOpMaXx.

1.3. Ob6pasoBaTesibHaA n[eATEe/IbHOCTb MNPU  OCBOEHWM 0OpPa3oBaATE/NIbHOMW MPOrPaMmbl MK
OTAEe/bHbIX ee KOMMOHEHTOB OpraHM3yeTca B popme NPaKTUYECKOM NOATOTOBKM.
(n. 1.3 BBegeH Mpukazom MunnpocseleHns Poccum ot 13.07.2021 N 450)

1.4. BocnuTaHue ob6y4YaloLWMXCA NPU  OCBOEHMM UMW  0OpasoBaTe/IbHOM  MPOrpamMmbl
OCYLLECTBASETCA Ha OCHOBE BK/OYaeMblXx B 00Opa3oBaTesibHyt0 nporpammy paboyeit nporpammol
BOCMWUTAHUA U KaneHAapHOro rnjaaHa BocnuTaTesIbHON paboTbl, pa3pabaTbiBaemMbIiX U YyTBEPKAAEMbIX C
YYETOM BK/IIOYEHHbIX B MPUMEPHYID OCHOBHYIO 06pa3oBaTesbHYyl0 MpPorpammy nNpuMepHoi pabouei
Nporpammbl BOCMUTAHUS U MPUMEPHOIO KasieH4apHOro niaHa BocnuTaTeibHOW paboTbl.

(n. 1.4 BBegeH Mpukazom MunnpocseleHns Poccum ot 13.07.2021 N 450)

Il. ACNONNb3YEMbIE COKPALLEHUA
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B HacToALleM CTaHAaPTe UCMONb3YIOTCA Cieaylowme COKpaLLeHUs:
CNO - cpeaHee npodeccuoHanbHoe obpasoBaHue;

®roc Crno - denepanbHblM FOCYAapCTBEHHbIN 06OpasoBaTe/ibHbIA  CTaHAAPT CpeaHero
npodeccroHaibHOro obpasoBaHus;

MMNCC3 - nporpamma NOAroTOBKM CNeLnanncToB cpegHero 3BeHa;
OK - 0buwas KomneTeHuus;
MK - npodeccnoHanbHan KomneTeHUms;
MM - npodeccnoHanbHbI Moayb;
MUAK - mexancumnanHapHbli Kypc.
I1l. XAPAKTEPUCTUKA NOATOTOBKU NO CNELMUANBHOCTH

3.1. NonyyeHune CMNO no NMCC3 gonycKkaeTcs To/bKO B 06pa3oBaTeIbHON OpraHM3auuu.

3.2. Cpoku nonydyeHma CMO no cneumanbHoctn 46.02.01 [JoKymeHTaumoHHoe obecneyeHue
ynpasneHua u apxmsosBegeHue 6a30BON NOATOTOBKM B OYHON ¢opme 0OyyYeHMA U npucBavBaemble
KBanndukaumm npusoaatca 8 Tabaumue 1.

Tabnmua 1
YpoBeHb 06pasoBaHus, HanmeHoBaHue Cpok nonydenuma CMNoO no MNMCc3

HeobxoaMmblii s Npuema Ha KBanndumkaumm 6asosomn 6a30BOW NOATrOTOBKU B OYHOM

obyueHue no MNMNCc3 noAroToBKM dopme obyyeHua <1>
cpegHee obuiee obpasoBaHue Cneuuanuct no 1ropg 10 mecaues

OOKYMEHTaUMOHHOMY
OCHOBHOe 0bLee 06pasoBaH1e | pGecneyeHnio ynpasieHus, 2 roga 10 mecAues <2>
apPXUBUCT

<1> HesaBucmmo ot npuMmeHAeMbIX 06pa3OBaTEJ'IbeIX TEXHONOTUA.

<2> O6pasoBaTe/ibHble OpraHM3aLMW, OCYLLECTBASIOWME MNOAFOTOBKY CMELMannCTOB CpeaHero
3BeHa Ha 0a3se ocHOBHOro obuwero obpasoBaHWA, peanunsyloT denepanbHbli FOCYAaPCTBEHHDIN
06pa3oBaTeNbHbIN CTAHAAPT cpeaHero obuero obpasosaHua B npegenax MMCC3, B TOM yncne ¢ y4eTom
nonyyaemon cneumnanoHoctu CMO.

KoHcynbTaHTIAOC: NpumeyaHue.
Hymepauma nyHKTOB faHa B COOTBETCTBMU C OPULIMANbHBIM TEKCTOM AOKYMEHTA.

3.2. Cpoku nonyyeHma CrMO no MMNCC3 yrnybneHHOW NOArOTOBKU NPEBLIWAIOT HA OAWH rog, CPOK
nony4yeHuma CMO no MMNCC3 6a30B0i NOArOTOBKU.

Cpokn nonyyeHna CMO no cneumansHocT 46.02.01 [doKymeHTauMoHHOe obecneyeHune
ynpaBaeHMa U apXMBOBeAEHME YIrAyHAeHHOM NOATOTOBKM B O4HOM dopmMme 0bydYeHMA U NpUcBaMBaemble
KBannduKkaumm npusoaatcs B Tabaumue 2.



Tabnmua 2

YpoBeHb 06pa3oBaHus,
HeobxoaMMbIi Ana nprema Ha

HanmeHoBaHMe KBanmduKkaumm
yrnybeHHOM NOAroTOBKM

Cpok nonyyenusa Cro no
MNCC3 yrnybneHHomn

NOAroToBKWU B O4HOM popme
obyyeHus <1>

obyyeHue no MMCC3

Cneuunanuct no 2 roga 10 mecaues
OOKYMEHTauuoHHOMY
obecneyeHuto ynpasnieHus,

apxmBucT

cpeaHee obulee obpasoBaHue

OCHOBHOE 06Lee obpasoBaHue 3 roaa 10 mecaues <2>

<1> He3aBUCUMMO OT MpUMeHAEMbIX 06pa30BaTENbHbIX TEXHOIOTMIA.

<2> O6pasoBaTe/ibHble OpraHM3aLMW, OCYLLECTBAAIOWME MOATOTOBKY CMeLMasncTtoB CpesHero
3BeHa Ha 6as3e ocHoBHoOro obuero obpasoBaHuA, peanusytloT deaepanbHbli rOCYyapPCTBEHHbIM
06pa3oBaTeNbHbIM CTaHAAPT cpeHero obuiero obpasosaHua B npegenax MMCC3, B TOM YMcae ¢ y4eTom
nosay4yaemon cneuunansHoctm CMO.

Cpokn nonyyeHua CMNO no MMNCC3 6asosoit M yrnybneHHOW NOATOTOBKM HE3aBUCMMO OT
npUMeHsAeMblx 06pa3oBaTe/IbHbIX TEXHOIOMUIA yBENUYMNBAIOTCA:

a) oA 06yyaloLWMXCa N0 O4HO-3a04HOM U 3a04HOM dopmam obyyeHusn:
Ha 6ase cpeaHero obuwero o6pasoBaHus - He 6onee yem Ha 1 rog;
Ha 6a3e ocHOBHOro obLliero obpasoBaHus - He 6onee yem Ha 1,5 roaa;

6) ana nHeannaos U any C orpaHM4YeHHbIMMU BO3MOXHOCTAMM 300pPOBbA - HE 6onee yem Ha 10
mecAaues.

IV. XAPAKTEPUCTUKA NPO®ECCUOHA/IBHOMN
OEATE/IbHOCTU BbINMYCKHMKOB

4.1. Obnactb NPodeccMoHaNbHON AeATeNbHOCTU BbINMYCKHMKOB: AE€ATENbHOCTb B CEKpeTapuaTax,
cNyb6ax LOKYMEHTALMOHHOro obecneyeHus, KaapoBbIX CAy*Kb6ax 1 apxmBax rocyapCTBEHHbIX OPraHoOB U
YUYPEXKAEHNIN, B OpraHax MECTHOro CamoyrnpaBieHUs, HErocy4apCTBEHHbIX OpraHM3aumax Bcex Gpopm
COBCTBEHHOCTU, OOLLECTBEHHbIX OpraHM3aumnax (yupexaeHusx).

4.2. O6beKkTaMM NPOodECCUOHANIBbHOMN AeATENbHOCTU BbIMYCKHUKOB ABAAIOTCA:
AOKYMEHTbI, CO34aHHble 1to6biM cNocobom LLOKYMEHTUPOBAHUSA;

cMCTeMbl AOKYMEHTAUMOHHOIo obecneyeHnn ynpasaeHus;

CUCTEMbI 3IEKTPOHHOrO AO0KYMEeHTO060pOTa;

apXUBHble AOKYMEHTbI;

nepBUYHbIE TPYAOBbIE KONNEKTUBDI.

apxusuct (6asosoi

4.3. CneuManuct no AOKYMEHTaUMOHHOMY obecneyeHuto ynpasaeHus,



NoAroTOBKWN) rOTOBUTCA K CAeAYOWUM BUAAM AEATE/IbHOCTU:

4.3.1. OpraHusaumsa [OKyMeHTauuoHHoro obecneyeHus ynpaBaeHUMA U GYHKUMOHMPOBAHMUSA
opraHu3sauun.

4.3.2. OpraHu3auma apxMBHOW W CNPABOYHO-UHPOPMALMOHHOMW paboTbl NO AOKYMEHTam
opraHusauum.

4.3.3. BbinonHeHWe paboT No OAHOW MAM HEeCcKoNbKMM npodeccuam paboumx, AOMKHOCTAM
CAyXKawwmx (npunoxkeHue K Hactoawemy ®roc Cno).

4.4. Cneumannct No AOKYMEHTALMOHHOMY obecrnevyeHuto ynpasaeHus, apxmsucT (yrnybneHHom
noAroToBKW) rOTOBUTCA K CNeayoLMm BUAaM AeATeNbHOCTU:

4.4.1. OpraHu3aumsa A[OKYMeHTauMoHHOro obecnedyeHua ynpasneHMAa WU GYHKLUMOHUPOBAHMA
opraHusauuu.

4.4.2. OpraHusauua apxXuBHOW W CNPaBOYHO-UHPOPMALMOHHON pPaboTbl NO AOKYMEHTam
opraHusauum.

4.4.3, OCYLIJ,GCTBJ'IEHVIG AOKYMEHTALUMOHHOIo obecneyeHus ynpasaeHna un apxumBHOro agena c
MCcnoab30BaHUEM NPOrpaMMHbIX CPEACTB y4yeTa, XPaHEHUA, 06pa6OTKI/I M NONCKa AOKYMEHTOB.

4.4.4, BbinonHeHWe paboT NO OAHOW MAM HECKONbKMM npodeccuam paboymx, O0NKHOCTAM
CAyXKalmx (npunoxkeHue K Hactoawemy ®roc Cno).

V. TPEBOBAHUA K PE3Y/IbTATAM OCBOEHUA NPOrPAMMBbI NOATOTOBKU
CNEUMANUCTOB CPEAHEIO 3BEHA

5.1. Cneumanuct no AOKYMeHTaUuMOHHOMY obecneyeHUo ynpasBaeHusa, apxmsucT (6a3osol
noAroToBKM) AoMKeH 061a4aTb 06LLMMM KOMMNETEHUUAMM, BKIOYAIOLWMMM B cebs cCNOCOBHOCTD:

OK 1. MoHMMaTb CYWHOCTb U COLMANbHYIO 3HAYMMOCTb CBOeN byaylieit npodeccun, NposBAsATb K
Hel yCToMuMBbIN UHTEpEC.

OK 2. Opl’aHM3OBbIBaTb C06CTBeHHyIO AeATENbHOCTDb, BbI6MpaTb TUnoBble MeToabl U cnocobbl
BbINO/IHEHUA ﬂpOd)ECCVIOHaﬂbeIX 3a4ad, oueHnBaTb UX 3¢¢EKTMBHOCTb 1 KavyecTBo.

OK 3. MpuHMMaTL peweHna B CTAHOAPTHbIX M HECTaHAAPTHbIX CUTYauMAX U HEeCTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcywectBnaTb NOMCK U UCMONb30BaHWE MHPOpPMaLUK, Heobxoanmol ans 3pPeKTUBHOMO
BbIMOJHEHNA NPOPECCUOHANbHbIX 334a4, NPOGECCMOHANbHOIO U IMYHOCTHOTO PA3BUTUA.

OK 5. Ucnonb3oBaTb MHPOPMALMOHHO-KOMMYHUKALMOHHbIE TEXHOMOTUU B NPOPECCUOHANbHOM
AeATeNbHOCTH.

OK 6. PaboTaTb B KO/N/JIEKTMBE M KOMaHAe, 3PEeKTUBHO 06LWATLCA C KOM/leraMmm, PyKOBOACTBOM,
nortpebutenamm.

OK 7. bpaTb Ha ceba OTBETCTBEHHOCTb 33 PaboTy YNEHOB KOMaHAbl (MOAYMHEHHBIX), pe3yabTaTt
BbIMOJHEHWUA 3a4aHUN.

OK 8. CamocroAaTtenbHo onpeaenAaTb 3adayun I'lpOd)eCCMOHa}'IbHOI'O N JINHHOCTHOro pPa3BuUTUA,
3aHMMaTbCA CaMOO6pa3OBaHMEM, OCO3HAHHO NJ1aHNPOBATb NOBbIWLEHNE KBa/'IMd)VIKaLI,VIVI.

OK 9. OpueHTMpoBaTbCA B YC/NOBMAX YacTOM CMeHbl TEXHONOrM B nNpodeccMoHanbHOWM



neATeNbHOCTU.

5.2. Cneumanuct no AOKYMEHTAaUMOHHOMY obecneyeHuo ynpaBieHua, apxvmeBucCT (6a30Boii
NoAroToBKKN) A0/KeH obnafaTb NpPodeccMoHaNbHbIMM KOMNETEHLMAMKM, COOTBETCTBYIOLIMMKU BUAAM
0EeATeNbHOCTU:

5.2.1. OpraHusauma [OKYMEHTAUMOHHOro obecnedyeHus ynpasBieHMA U GYHKUMOHMPOBAHMUS
opraHusauumn.

MK 1.1. KoopauHupoBaTb paboTy opraHusaumm (NpUemMHON pyKoBOAMTENS), BECTU NpUem
nocetuteneun.

MK 1.2. OcywectBnatb paboTy NO MNOATOTOBKE M MPOBEAEHWUIO COBELLAHMI, AEN0BbIX BCTpeu,
npUemoB 1 NpeseHTauui.

MK 1.3. OcywectBnATb NOArOTOBKY Ae/I0BbIX NOE340K PYKOBOAUTENA WU ApPYrux COTPYAHWMKOB
opraHusauum.

MK 1.4. OpraHu3oBbIBaTb paboyee MecTo CeKpeTaps U PYKOBOAUTENS.

MK 1.5. OdopmnATb M PEerncTpmMpoBaTb OPraHM3aLMOHHO-PACTIOPAAUTENbHbIE OOKYMEHTbI,
KOHTPOJIMPOBATb CPOKM UX UCMOTHEHUSA.

MK 1.6. O6bpabaTtbiBaTh BXOAALME U UCXOOALME AOKYMEHTbI, CUCTEMATU3MPOBATb UX, COCTaBNATb
HOMEHKNATYpy Aen n GopMmnpoBaTb AOKYMEHTLI B AeNa.

MK 1.7. CamoctosaTenbHO paboTaTb C [OKYMEHTaMM, COAEPMKAWMMKU KOHOUAEHLUMANbHYIO
MHPOPMaLMIO, B TOM YMCAE C AOKYMEHTAMM MO IMYHOMY COCTaBY.

MK 1.8. OcywecTtBnsaTtb TenepoHHoe obcnyKMBaHWe, NPUHMMATL M NepeaaBaTb paKcbl.
MK 1.9. OcywecTBnATb NOATOTOBKY A€ K Nepejayve Ha apXMBHOE XpaHeHue.

MK 1.10. CoctasnaTb oNucK Aen, OCyLWecTBAATbL NOATOTOBKY AeN K nepefaye B apXmMB OpraHusaumm,
rocyapCTBEHHbIE N MYHULMNAbHbIE apPXUBbI.

5.2.2. OpraHu3auus apxMBHOM M CMPABOYHO-UHPOPMAUMOHHOW paboTbl MO AOKYMeHTam
opraHusauum.

MK 2.1. OcylecTBAATb 3KCMEepPTM3y LLEHHOCTM AOKYMEHTOB B COOTBETCTBMM C AENCTBYHOLMMU
3aKOHOAATe/IbHbIMM aKTaMU M HOpPMaTMBaMMU.

MK 2.2. BecTv paboTy B cMCTEMaAX 3/1EKTPOHHOr0O A0KYMeHToobopoTa.

MK 2.3. Pa3pabatbiBaTb 1 BeCTU KnaccuduKaTopsbl, Tabenn n gpyrue cnpaBoyHMUKM No 4OKYMEHTAM
opraHusaumm.

MK 2.4. ObecneunBaTb NpMem U pauMoHabHOE pasMelleHe AOKYMEHTOB B apxuee (B TOM Yncne
AOKYMEHTOB NO IMYHOMY COCTaBY).

MK 2.5. ObecneunBaTb y4eT M COXPAaHHOCTb A OKYMEHTOB B apX1Be.

MK 2.6. OpI'aHVI3OBbIBaTb MUCNOJ1Ib30BaHNE apPXUBHbIX AOKYMEHTOB B Hay4HbIX, CNPaABO4YHbIX U
NPaKTU4YEeCKNX Uenax.

MK 2.7. OcylectBaaTb OpraHM3aLUMOHHO-METOAMYECKOe PYKOBOACTBO M KOHTPOAbL 3a paboTol
apxuBa opraHu13aLmMn 1 3a opraHMsaumein 4OKYMEHTOB B 4€/10NPOM3BOACTBE.



5.2.3. BbinonHeHne paboT No OAHOM WAM HECKONbKMM npodeccnsm paboumx, AO0/KHOCTAM
CNYKaLUUX.

5.3. CneumnanmcT nNo AOKYMeHTaUuMOHHOMY obecrneyeHuto ynpasaeHusa, apxmsuCT (yrnybaeHHoM
NoAroToBKKN) A0NXeH 061aaaTbh 06LMMM KOMNETEHLMAMM, BKIOUYAOLWMMUK B cebsi cnocobHOCTb:

OK 1. NoHMMaTb CYWHOCTb U COLMaNbHYIO 3HAYMMOCTb CBOEN byayuien npodeccnn, NPosBasaTb K
Hel ycToMuMBbIA UHTEpeC.

OK 2. OpraHu3oBbIiBaTb COOCTBEHHYIO AEATENBHOCTb, ONpeaenaTb MeTodbl U crnocobbl BbINOJHEHMUA
npodeccroHanbHbIX 3a4a4, oLeHUBaTb X 3PPEKTUBHOCTb U KAYecTBo.

OK 3. Pewatb npobaembl, OLLEHMBATb PUCKM U MPUHMMATb PELLEHNA B HECTAHAAPTHbIX CUTYaLMAX.

OK 4. OcyuwectBnsATb NOUCK, aHA/U3 U OLEHKY MHbOpMaLMKM, HEOBXOAMMON A1 NOCTaHOBKM U
peleHnA NpopeccMoHaNbHbIX 3a4a4, NPOPECCMOHANbHOIO M IMYHOCTHOTO PA3BUTUA.

OK 5. Ucnonb3oBaTtb MHGOPMALNMOHHO-KOMMYHMKALLMOHHbIE TEXHOI0TMW 418 COBEPLUEHCTBOBAHMSA
npodeccnoHanbHOM AeATENBHOCTH.

OK 6. PaboTaTb B KOANEKTUBE U KOMaHAe, obecneunsaTb ee cnaodeHne, apPeKTMBHO 06LaThcaA C
KoN/leraMmu, pyKoBoAcCcTBOM, NoTpebutenamu.

OK 7. Crasutb uenum, MOTUBMPOBATb AO€eATE/NIbHOCTb MNOAYMHEHHDbIX, OpPraHn30BbliBaTb M
KOHTPO/IMPOBATb UX p360Ty C NPUHATUEM Ha cebs OTBETCTBEHHOCTM 33 Pe3ynbTaT BbiINO/IHEHUA 3a,ﬂ,aHMl‘/JI.

OK 8. CamocroAaTtenbHo onpeaenATb 3a4ayvun l'lqu)eCCl/IOHaﬂbHOI'O N JINHMHOCTHOro pPa3BuUTUA,
3aHNMaATbCA CaM006pa3OBaHMEM, OCO3HAHHO nNJ1iaHNpPOBaTb NOBbILEHNE KBaﬂqu)VIKaLI,I/IVI.

OK 9. BbITb roTOBbIM K CMEHE TEXHOJIOTUI B NPOPECCUOHANbHOMN AeATeNIbHOCTH.

5.4. CneumanncT No AOKYMEHTaUMOHHOMY ObecrneyeHuto ynpaBaeHUs, apxmeucT (yraybaeHHow
NOAroTOBKM) A0/KeH 06nagaTb npodeccMoHanbHbIMM KOMNETEHLMSAMW, COOTBETCTBYIOWMMMU BUAAM
AeATeNbHOCTY.

5.4.1. OpraHusaums AOKYMEHTaUMOHHOro obecneyeHus ynpaBneHus U QYHKLMOHMPOBaHMA
opraHusauum.

MK 1.1. KoopauHupoBaTb paboTy opraHusaumm (NpUEeMHOMN pyKoBOAUTENs), BECTU MNpUEM
noceTuTtenen.

MK 1.2. OcyuwectBnaTb paboTy No NOAroTOBKE W MPOBEAEHWUIO COBELLAHWIA, AENOBbIX BCTPEY,
NPYeMoB 1 Npe3eHTauui.

MK 1.3. OcywecTBnaTb MOArOTOBKY A€/0BbIX NOE3O0K PYKOBOAMTENA W APYrMX COTPYAHMKOB
opraHusaumm.

MK 1.4. OpraHu13oBbIBaTb paboyee MecTo CeKpeTapa U pyKoBoAUTENS.

MK 1.5. OdopmnaaTb W pPerncTpmMpoBaTb OPraHM3aLMOHHO-PACNOPAAUTENbHbIE OOKYMEHTbI,
KOHTPO/IMPOBATb CPOKM MX UCMONHEHMUS.

MK 1.6. O6bpabaTtbiBaTh BXOAALIME N UCXOAALIME AOKYMEHTbI, CUCTEMATU3MPOBATb UX, COCTaBAATb
HOMEHKNaTypy Aen n GopMmnpoBaTb AOKYMEHTbI B Aena.

MK 1.7. CamocToATenbHo paboTaTb C [AOKYMEHTamMM, COAEPMKAWMMU KOHPUAEHUMANbHYIO
MHPOPMaLMIO, B TOM YMCNE C LOKYMEHTaMMU NO IMYHOMY COCTaBY.



MK 1.8. OcywecTtenate TenepoHHoe obcnyKmMBaHWe, NPUHMMATDL M NepeaaBaTb GpaKcbl.
MK 1.9. OcywecTtsnATb NOATOTOBKY A€ K Nepefaye Ha apxXmBHOE XpaHeHue.

MK 1.10. CocTtaBnaTb onucu Aen, oCyLWwecTBAATb NOATOTOBKY AeN K nepegaye B apX1B OpraHmnsaumu,
rocyfapCTBeHHbIE N MYHULMNAJIbHbIE aPXMBbI.

MK 1.11. Beigasatb B COOTBETCTBMM C NOCTYNAIOLLMMM 3aNPOCAMM apPXMBHbIE KOMUWN U AOKYMEHTbI.

5.4.2. OpraHu3aums apxmMBHOM W CNPaBOYHO-UHPOPMALMOHHOM pPaboTbl MO AOKYMEHTam
opraHusaumm.

MK 2.1. YyactBoBaTb B paboTe MO 3KCMEepTU3e LEHHOCTU [OKYMEHTOB B COOTBETCTBUM C
OENCTBYIOLMMM 3aKOHOAATE/IbHBIMM aKTaMM U HOPMaTUBaMM.

MK 2.2. Bectn paboTy B cucTemMax 3/IeKTPOHHOIO AOKYMeHTO0O60poTa.

MK 2.3. Pa3pabatbiBaTb 1 BECTU KAaccudUKaTopbl, Tabenn n nHble CNPaBOYHUKM NO AOKYMEHTaM
opraHusauum.

MK 2.4. ObecneunBaTb NPMEM U pPaLMOHAIbHOE pasMeLleHe OKYMEHTOB B apxuee (B TOM Yncne
Z[OKYMEHTOB MO JINYHOMY COCTaBY).

MK 2.5. ObecneuymBaTb y4€T U COXPAHHOCTb AOKYMEHTOB B apXUBE.

MNnK 2.6. OpI'aHVIBOBbIBaTb MCNoONIb30BaHNE apPXMBHbIX AOKYMEHTOB B Hay4HbIX, CNPaBOYHbLIX U
NPaKTU4YeCKnX uenax.

MK 2.7. OcyliectBaaTb OpraHM3aLMOHHO-METOAMYECKOe PYKOBOACTBO M KOHTPO/b 3a paboTol
apX1Ba OpraHM3aLM1 1 3a opraHMsaumein 4OKYMEHTOB B 4,e/10NpOoM3BOACTBE.

5.4.3. OCYLLI,eCTBJ'IEHVIe AOKYMEHTAUMOHHOIo obecneyeHus ynpasaeHna n apxumBHOro aena c
MCNo21Ib30BaHMEM NPOrpaMMHbIX CPeACTB y4yeTa, XPaHEHUA, O6pa60TI-(VI M NONCKa OOKYMEHTOB.

MK 3.1. OcywecTBnsaTb MHGOPMALMOHHYIO PabOTY NO AOKYMEHTaM, B TOM YUC/IE C UCNO/Ib30BAHMEM
OPrTEXHUKM, MPOrPAaMMHBIX CPEeACTB YyyeTa, XPaHeHMA U MNOUCKa L[OKYMEHTOB U OpYrux
CNeunannsMpoBaHHbIX 633 JaHHbIX.

MK 3.2. NpnHUMaTb Mepbl MO YNOPALOYEHUI0 COCTaBa LOKYMEHTOB Y MHGOPMALIMOHHBIX MOTOKOB,
COKPALLEHMIO MX KOIMYECTBA M ONTUMM3aLMM AOKYMEHTOMNOTOKOB OpraHM3aLuu.

MK 3.3. BecTv paboTy No co3gaHmio CNpaBoYyHOro annapara no A4oKyMeHTam C Lesibio obecneyeHuns
yA06HOro 1 66ICTPOro Nx NomcKa.

MK 3.4. MoarotasnmeaTb AaHHble, HEOBX0AMMbIEe ANA COCTaBAEHWUA CNPaBOK Ha OCHOBE CBeAEeHU,
UMEIOLNXCA B AOKYMEHTaxX apxuBa.

MK 3.5. MpuHMMaTb y4acTme B pa3paboTKe NOKasbHbIX HOPMATUBHbLIX aKTOB OpraHuM3auMu Mo
BOMPOCaM AOKYMEHTaUMOHHOro obecnedeHnsa ynpaBaeHMsa U apxXMBHOro gena.

MK 3.6. MpuHMmaTb YyyacTme B paboTe no noabopy M paccTaHOBKE KagpoB CAYXKObl
AOKYMEHTaUMOHHOro obecneyeHnn ynpaBaeH1sa U apxmea opraHu3aLmm.

5.4.4. BbinonHeHue paboT MO OAHOM MAN HECKONbKUM npodeccnam paboumx, O0MAKHOCTAM
CNyXKallumX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOTPAMMbI NOATOTOBKU



CNEUMANTUCTOB CPEAHEIO 3BEHA

6.1. MNCC3 npeaycmaTpuBaeT U3y4eHue caeayoLmx y4ebHbIX LIMK/IOB:
06Lero ryMaHMTapHOro U COLLManbHO-3KOHOMUYECKOTO;
MaTEMATMYECKOTO M 06LLEro ecTeECTBEHHOHAYYHOTO;
npo¢deccMoHabHOro;

M pasfenos:
yuyebHan npaKTuKa;
NPOM3BOACTBEHHAsA NPaKTUKa (No npoduio cneumnanbHoCcTu);
NpPOM3BOACTBEHHAsA NPaKTuUKa (NpeaguniomHasn);
NPOMeXKyToYHas aTTecTaums;
rocyapCcTBEeHHAA UTOroBas aTTecTauma.

6.2. O6asatenbHan YacTb MMCC3 no yyebHbIM UMKNAM 4OIXKHA COCTaBAATb OK0J10 70 NPOLEHTOB OT
obliero o6bema BpemeHu, OTBEAEHHOIO Ha UX OCBOoeHWe. BapuaTuBHas YyacTb (okono 30 npoueHToB) AaeT
BO3MOXHOCTb paclumMpeHns u (uam) yraybneHna noAroToBKM, ONpeaensemMon copepskaHnem
06A3aTeNIbHOM YaCTW, NOYYEHUA AONONHUTENbHbIX KOMMNETEHUMN, YMEHUIA U 3HAHUI, HEOBXOAUMBIX ANS
obecneyeHnss KOHKYPEHTOCNOCOOHOCTM BbINMYCKHMKA B COOTBETCTBUM C 3aMNpOCaMm permoHasibHoOro pbiHKa
TPyAa M BO3MOXKHOCTAMW NPOAOJIKEHMA 06pa3oBaHmA. AUCUMNANHBI, MEXANCUUNIIMHAPHbIE KYpCbl U
npodeccnoHasbHble MOAYAN BAPUATMBHOM YacTn onpeaensatoTca obpasoBaTesibHOM opraHusaLumen.

O6WMn  rymaHUTapHbIM U COUMANbHO-3KOHOMMYECKUM,  MaTeMaTUyYeckuii ©n  obwmii
ecTecTBeHHOHay4YHbI y4ebHble LUKAbI COCTOAT U3 AUCLUMUMNANH.

MpodeccnoHanbHbIM  y4ebHbIM UMKA CcOCTOUT U3  06wenpodeccMoHanbHbIX AUCLMUINIUH U
npo¢deccroHanbHbIX MOAYNEN B COOTBETCTBMM C BUAAMMU AeaTenbHOCTU. B coctaB npodeccmoHanbHoro
MOZYNA BXOAUT OAMH WM HECKONIbKO MEXAMCLMMNIAMHAPHBIX KypcoB. Mpn OCBOEHMU 0byyatolmmucs
npodeccoHanbHbIX Moaynel NpoBoAATCA yuebHas 1 (M) NPoM3BOACTBEHHAA NPAKTUKA (Mo npoduto
cneunansbHocTH).

6.3. O6a3aTeIbHan YacTb 06LLEro ryMmaHUTApHOrO M COLLMa/IbHO-3KOHOMMWYECKOTO y4ebHOro LuKna
MMNCC3 6a30Boi NOATOTOBKM AO0/KHA MpeAycMaTpuBaTb M3ydeHMe cieaylowmx o6a3aTeNbHbiX
avcumnavH: "OcHosbl dunocodun”, "Uctopua", "WUHocTpaHHbIK a3bIK", "®Ousnuyeckaa KyabTypa';
yrny6neHHon noarotoBku - "OcHoBbl dunocodun”, "Uctopus", "Mcmxonorma obuweHns", "MHocTpaHHbIN
A3bIK", "®usnyeckas Kynbtypa'.

Ob6azaTtenbHas YacTb NpodeccmoHanbHoro yuebHoro unkaa NNCC3 kak 6a3oBoi, Tak 1 yraybaeHHoM
NOAroTOBKM A0/IXKHA NpeAycMaTpuBaTh M3ydeHue gucumnanHbl "Be3onacHoOCTb KU3HeaeaTenbHoCTH".
O6bbem YacoB Ha AucLUMNAMHY "Be30nacHOCTb XU3HeaeATeNbHOCTU" cocTaBaseT 68 4YacoB, M3 HUX Ha
OCBOEHMWE OCHOB BOEHHOM CNyK6bl - 48 YacoB.

6.4. ObpasoBaTeNbHOWN opraHusaUMeln npu onpeaeneHum cTpyktypbl MMNCC3 1 TpyaoemkocTn ee
OCBOEHMA MOXKET MPUMEHATLCA CUCTEMA 3aYeTHbIX eAWHML, NPW 3TOM OAHA 3a4YeTHadA eauHuua
cooTBeTCTBYEeT 36 aKafAeMMUYECKMM Yacam.

Tabnuua 3



CTpyKTypa nporpammbl NOAFOTOBKM CNELNaIMCTOB CPeaHEro 3BeHa
6a30B0i1 NOArOTOBKMU



NHaekc HanmeHoBaHMe y4ebHbIX LLMKNOB, pa3genos, Bcero B Tom uncne MHAeKc n HaMMeHoBaHue Kogpbl
moaynei, TpeboBaHMA K 3HAHUAM, YMEHUAM, | MaKCUMAJIbHOM yacos OVCUUNINH, dopmmpyembix
NPaKTUYECKOMY OMbITY yyebHol obAsaTenbHbIX MEXANCUMMNANHAPHbBIX KOMMNeTeH LM
Harpysku y4ebHbIX Kypcos (MAK)
obyuyatoueroca 3aHATUN
(yac./Hen,)
Ob6s3aTenibHan YacTb y4ebHbIx umknos MNMNCC3 2376 1584
0orcs.oo O6LWM1 'yMaHUTapHbIN U coLManbHO- 522 348
3KOHOMMUYECKUI y4ebHbIM LMKA
B pe3ynbTaTte M3yyeHUs 0683aTeNbHOM YacTu 48 Orcs.01. OcHosbl OK1-9

y4ebHOoro uuKaa oby4atoWmMmnca gONKeH:
YMeTb:

OpUEHTMPOBaTbCA B Haubonee obLmx
dunocodcknx npobnemax 6bITMA, NO3HAHUS,
LeHHoCTel, cBO6OAbI M CMbICNA KU3HW KaK
OCHOBax GOPMMUPOBAHUA KYNbTYpPbI
rpasgaHuHa n byayuero cneymanmcra;
3HaTb:

OCHOBHble KaTeropmm u NoHATUs dpunocodpuu;
poNb GUNocodumm B }KU3HM YesloBEKA U
obuecTBa;

OCHOBbI GMNOCODCKOro y4eHMn 0 HbITUWK;
CYLLHOCTb Npouecca No3HaHuA;

OCHOBbI Hay4HOM, GPMAOCOPCKOM U
PEANTNO3HOM KAaPTUH MMPA;

06 ycnosuax GopMmnpoBaHmA IMYHOCTH,
cB060/E M OTBETCTBEHHOCTU 33 COXPaHEHME
YKU3HW, KYNbTyPbl, OKPYKatloLen cpeapl;

0 COLMANbHbIX U 3TUYECKUX Npobaemax,
CBA3AHHbIX C Pa3BUTUEM U UCMOIb30BAHMEM
OOCTUNKEHMUI HAYKN, TEXHUKWN U TEXHOOTU.

dunocodpun




yMeTb:
OpPMEHTUPOBATLCA B COBPEMEHHOW
3KOHOMMYECKOMN, MOJINTUYECKON U KYNbTYPHOM
cuTyaummn B Poccum n mupe;

BbIAB/IATL B3AMMOCBA3b OTEYECTBEHHbIX,
pernoHasbHbIX, MUPOBbIX COLMANIbHO-
9KOHOMMUYECKMX, MOJIUTUYECKMX U KYNbTYPHbIX
npobnem;

3HaTb:

OCHOBHbIE HanpaB/IEHWA PA3BUTMA KAKOUEBbIX
pervMoHoB Mmnpa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb M MPUYNHDI JIOKAJIbHbIX,
pPernoHasnbHbIX, MEXIoCYyAapPCTBEHHbIX
KOH)/IMKTOB B KOHUe XX - Hauyane XXI BB.;
OCHOBHble npoLecchl (MHTEerpaLMOHHbIE,
NONINKYNbTYPHbIE, MUTPALLMOHHbIE U UHbIE)
NOANTUYECKOTO U SKOHOMUYECKOTO Pa3BUTUA
BEAYLUMX rocy4apcTB M PETMOHOB MMNPQ;
HasHayeHue OpraHusaunn O6beaANHEHHbIX
Hauwnit (OOH), OpraHusaumm
CeBepoatnaHTmMyeckoro gorosopa (HATO),
Esponeiickoro Cotosa (EC) u gpyrux
OpraHuM3auunii U OCHOBHbIE HaNpPaBAEHMUA NX
OEeATEeNbHOCTY;

0 PO HaYKK, KYNbTYPbl U PENUTNN B
COXPaHEHWUU U YKPeNAeHNN HAUMOHA/bHbIX U
rocyAapCTBEHHbIX TPAANLUMNA;

coAepKaHMe U HasHauYeHUe BaXKHeNLWmnx
NpPaBOBbIX M 3aKOHOAATENIbHbIX aKTOB
MMPOBOTO 1 PErMOHANIbHOIO 3HAYEHUS;

48

Orca.02. Uctopwms

OK1-9

yMmeTb:
obuiaTtbea (YCTHO U NMCbMEHHO) Ha

126

OrcC3.03. MHocTpaHHbIN
A3bIK

OK1-9




MHOCTPaHHOM A3blKe Ha NPOdECCUOHaNbHbIE U

noBceAHEBHbIE TEMbI;
nepesoauTb (CO cnoBapem) MHOCTPaHHble
TEeKCTbl NPodEeCcCUOHa/IbHOM HanpaB/IEHHOCTY;

CaMOCTOATE/IbHO COBEPLIEHCTBOBATL YCTHYIO U

NMUCbMEHHYI0 peYb, NOMONHATL CN0BAPHbIN
3anac;

3HaTb:

nexkcuyecknin (1200 - 1400 nekcuyeckmnx
eaVH1L) U TPaMMaTUYECKUI MUHUMYM,
HeobxoaMMbIM Ans YTeHMA n nepesoaa (co
CN0OBapem) MHOCTPaHHbIX TEKCTOB
npodeccMoHanbHOM HanpaBAeHHOCTY;

yMeTb:
MCNoIb30BaTb GU3KYIbTYPHO-
03[10POBUTE/IbHYI0 AeATe/IbHOCTb 415
YKpenieHus 340p0BbS, LOCTUKEHUS
YKU3HEHHbIX U NPOPECCUOHANbHbIX Lienel;
3HaTb:

0 ponv PU3MYECKOI KyNbTypbl B
06LWEKYNbTYPHOM, NPOPECCUOHANBHOM U
COLMaNbHOM Pa3BUTUM YENOBEKa;
OCHOBbI 34,0pP0OBOro 06pasa KM3HM.

252

126

0Orca.04. dusmnyeckas
Ky/bTypa

OK23

EH.00

MaTemaTuyeckuii 1 obwmin
€CTeCTBEHHOHAYYHbIN Y4EeOHbIN LUKA

198

132

B pe3synbTaTe nsyyeHnn obsasaTeIbHOM YacTH
Yy4ebHOro UMKAa 06y4atoLWMIACA AONKEH:
yMmeTb:

peLlaTb 334341 Ha OTbICKaHNE NPOU3BOAHOW
CNOXKHOW GYHKUMK, NPOM3BOAHbIX BTOPOrO U
BbICLUMX NOPALKOB;

EH.01. MaTemaTuKa

OK1-6,9




NPUMEHATb OCHOBHbIE METOAbI
WHTErpupoBaHUA NpU peeHnn 3aaay;
NPUMEHATb MeTOo4bl MaTeMaTU4YeCKoro
aHa/M3a Npu peLleHnn 3a4a4 NPUKNaaHOoro
XapaKTepa, B TOM yncae npopeccuoHasibHoM
HanpaB/JeHHOCTY;

3HaTb:

OCHOBHbI€ MOHATNA N MeTOoAbl
MaTeMaTUYeCcKoro aHan3a;

OCHOBHbIE YMCNEHHbIE METObI peLleHns
NPUKNagHbIX 3a4a4;

yMeTb:
paboTaTb C COBPeMEHHbIMM OMepPaLnoHHbIMU
cMCTeMaMM, TEKCTOBbIMU pPeaakTopamu,
TabAMYHBIMM NPOLLECCOPAMM, CUCTEMaMM
ynpaBneHua 6asamu gaHHbIX, TPOrpaMmmamm
NOArOTOBKM Npe3eHTauni, MHGOPMaLMOHHO-
MOMCKOBbIMWU CUCTEMAMM M NOJIb30BATLCA
BO3MOKHOCTAMU MHPOPMALMOHHO-
TeNeKOMMYHUKaUMOHHOM ceTh "UHTepHeT"
(oanee - ceTb UHTEpHET);

npodeccnoHaNbHO OCyLEeCTBAATL Habop
TEKCTOB Ha NepPCOoHa/IbHOM KOMMbIOTEPE;
3HaTb:

TexHMYecKMe CpeacTBa M NporpammMmHoe
obecneyeHne NepcoHaNbHbIX KOMMNbIOTEPOB;
TeopeTnyeckme OCHOBbI COBPEMEHHbIX
MHPOPMALNOHHDBIX TEXHOIOTUI 06LLEro U
CneunannsMpoBaHHOrO Ha3HaYeHus;
PYCCKYO U NAaTUHCKYIO KNaBuaTypy
NepcoHanbHOro KOMMblOTEpPa;

npasuaa opopmaeHnn LOKYMEHTOB Ha
NnepcoHanbHOM KOMMbIOTEPE;

EH.02. MHdopmaTmKa

OK4,5,9




YMETb:

OpUEHTUPOBATLCA B Hanbosiee 06 LWKX
npob6siemax sKonormm un
NPUPOAONOAb30BaHMS;

3HaTb:

0C0b6eHHOCTU B3aumogencTama obLectsa u
npupoAabl;

NPUPOAOPECYPCHbIV NoTeHUMan Poccuu;
NPUHLUMbI U METOAbI PAaLLMOHANBHOTO
NPUPOAONOAb30BaHMS;

npaBoOBble M COLManbHble BONPOChI
NPUPOAONO/b30BaHUSA.

EH.03. 3konornyeckumne
OCHOBbI
NpUpPoAoN0/ib30BaHMA

OK3,6,7,9

.00

MpodeccnoHanbHbIN y4ebHbIN LIUKA

1656

1104

or.oo

ObuwenpodeccroHanbHble ANCLUMNAUHDI

918

612

B pesynbTaTte usyyeHuns obasaTelbHOM YacTu
npodeccMoHanbHOro y4yebHoro LumMKkna
0bYyYaloLWNNCA OONKEH:

YyMeTb:

OPUEHTMPOBATLCA B BONPOCaX 3KOHOMUYECKOM
TEopUN B COBPEMEHHbIX YCIOBUAX;

3HaTb:

3aKOHOMEPHOCTU GYHKLUMOHNPOBAHMUA
PbIHOYHbIX MEXaHNU3MOB Ha MUKPO- U
MaKpOypOBHAX M METO/bl FroCyapCTBEHHOro
perynanposaHus;

o6 LMe NoNOXKEHNA IKOHOMUYECKON TeEOPUU;

ONn.01. OkKoHomMMYecKasn
TeopuA

OK1-7
MK1.1-1.3

yMmeTb:

PacCYMTbIBATbL NO NPUHATON METOA00MMM
OCHOBHble TEXHWKO-3KOHOMMYECKUNE
noKasaTenn AeaTeslbHOCTU OpraHM3aLmuy;

Ol.02. SKoHOMMKa
opraHuMsauum

OK1-7
MK11-1.3




3HaTb:
OCHOBHble MUKPO- N MaKPO3KOHOMUYEeCKHe
KaTeropunn n nokasartean, Metoabl UX pacyeTa,

YMETb:

ynpaBnaTb KOHGAMKTaMU U CTpeCcCaMu B
npouecce npodeccuoHaibHOW AeATENbHOCTY;
3HaTb:

XapaKTepHble YepTbl COBPEMEHHOTO
MEHEAKMEHTA; UMK MEHEeLKMEHTA;

npouecc NPUHATUA U peanmsauum
yNpaBAeHYECKUX peLleHnid, HPopMaunoHHoe
obecrneyeHne MeHeSKMEHTa;

ON.03. MeHeaXmeHT

OK1-9
NK1.1,1.2,1.4-
1.8,2.4,2.5

yMmeTb:

NMPUMEHSATb KaAPOBYIO NOJIUTUKY Ha
rocy4apcTBEHHON M MyHULMMNANbHOM CNyKOe;
3HaTb:

CUCTEMY TOCYZLapPCTBEHHbIX YYPEKAEHUI U
OpPraHOB MECTHOrO CaMoynpPaBieHUs;
obuwme npuHUMnbl 1 TpeboBaHUsA K
NPOXOXKAEHWUIO FTOCYAaPCTBEHHOW U
MYHULUMNANbHOM CNy»KObl;
OpraHM3aUMoOHHO-NPaBoBble GOopPMbI
rocy4apcTBeHHOro annapara ynpasaeHus;

OnN.04. FTocypapcTBeHHAA n
MYHULMNanbHana cny»xba

OK1-8
MK1.1-1.8

yMeTb:

paboTaTb ¢ NpodeccuoHanbHbIMM TEKCTaMM Ha
MHOCTPAHHOM f3blKe;

COCTaBNATb U OPOPMAATL OPraHM3aLUOHHO-
pacnopaguUTeNbHYIO 4OKYMEHTALMIO Ha
MHOCTPAHHOM f3blKe;

BECTM NeperoBopbl Ha MHOCTPAHHOM A3bIKE;
3HaTb:

ON.05. HOCTpaHHbIM A3bIK
(npodeccrnoHanbHbIN)

OK1-7
MK1.1-1.3




NPaKTUYECKYIO TPaMMaTUKY, HEOBXOoANMYIO
AnsA npodeccnoHabHoro obLeHus Ha
MHOCTPAHHOM A3blKe;

ocobeHHOCTU NepeBoaa C/y*KebHbIx
OOKYMEHTOB C MHOCTPAHHOIO A3blKa;

YMeTb:

NPUMeHATb B NpodeccuoHanbHOM
[eATeNbHOCTU NpUeMbl 4e/I0BOro 0bLeHus;
3HaTb:

OCHOBHbIe Npasuaa NPoGeCcCMoHaNbHOMN 3TUKM
Y NPUEeMbI L,e/10BOro O6LLIEHWUS B KOJIEKTUBE;
0cobeHHoCcTU NpodeccUoHaNbHOM 3TUKU U
MCUXOIOTUN [,e/10BOT0 OOLEHMA CYKALLMX
roCyA,apCTBEHHbIX M MHbIX OPraHN3aUMOHHO-
npaBoBbiX GOPM yuperKaAeHNN N opraHm3auni;

0On.o6. MpodeccnoHanbHas
3TUKa N NCNXON0rnAa
Aenosoro obueHun

OK1-8
MK1.2-1.6,1.8

YyMeTb:
€034aBaTb 61aronNPUATHLIN NCUXOIOTUYECKUNIA
KAMMaT B KOINEKTUBE;

3bdeKTUBHO YNpaBAAaTb TPYA0BbIMM
pecypcamu;

3HaTb:

cogeprkaHue Kaaposoro, UHGOPMaLMOHHOrO,
TEeXHWYECKoro 1 NpaBoBoro obecneyeHus
CUCTeMbl yNpaBaeHMA NepcoHanom;
OpPraHM3aLUNOHHYIO CTPYKTYPY CAYK6bl
ynpasaeHuA NepcoHanom;

obLme NPUHUMMbI yNpaBaeHUA NepCcoHanom;
NPUHLUMMNbI OpraHn3aUmnm Kaaposon paboTbl;
MCUXONOTMYECKME acrneKTbl ynpaBaeHus,
cnocobbl paspelleHns KOHPANKTHbIX
CUTYaUUIi B KONINEKTUBE;

On.07. YnpasneHue
nepcoHanom

OK1-9
NK1.7,2.6,2.7




YMeTb:

3alLMLLATL CBOM MPaBa B COOTBETCTBUM C
TPYAOBbIM 3aKOHOAATEIbCTBOM;
MCNoJ/Ib30BaTb MPABOBYO MHGOPMALMIO B
npo¢deccMoHaibHOWN AeATeNbHOCTH;
3HaTb:

npaBa u 0683aHHOCTM CAYXKaLUMX;
3aKoHOZaTe/IbHble aKTbl U HOPMaTUBHbIE
OOKYMEHTbI, peryavpytoume
NPaBOOTHOLIEHWUA GU3NYECKMX U
IOPULNYECKUX NNLL;

OCHOBHbIE 3aKOHOZaTe/IbHbIe aKTbl O
npasBoBom obecneyeHnm NpodeccnoHaibHOM
[eATeNbHOCTU CNYMKaLLMX;

Or.08. MpasoBoe
obecneyeHune
npodeccMoHanbHOM
OeAaTenbHOCTU

OK1-7
MK 1.1,1.2, 1.4,
1.5,1.7,1.8

YMeTb:

OpraHM30BbIBaTb M NPOBOANUTL MEPONPUATUA
no 3almTe paboTatolmxX U HaceneHmns ot
HeraTMBHbIX BO34,eNCTBUI Ype3Bbl4aNHbIX
cUTyauni;

npeanpuHMMaThL NPodUNaKTUYECKME Mepbl
ONA CHUXKEHUA YPOBHSA onacHocTel
Pa3/IMYHOro BUAA U UX NOCNEACTBUI B
npodeccMoHanbHON AeATeNbHOCTU U BbITy;
NCNoNb30BaTb CPeACTBa MHAMBUAYANBHOW U
KONINEKTMBHOW 3aLMTbI OT OPYKUA MaCCOBOrO
nopaskeHus;

NPUMEHATb NepBUYHbIE CpeacTBa
NOXapoTyLLEHUS;

OPUEHTMPOBAaTLCA B MepeyHe BOEHHO-YYEeTHbIX
cneumnanbHOCTeN U CaMOCTOATE/IbHO
onpeaensatb cpeam HUX poACTBEHHbIE
No/ly4eHHOM cneumnanbHoCTH;

NPUMEHATb NPOdECCUOHa/bHbIE 3HAHMA B

68

Or1.09. be3onacHoCTb
*KU3HeaeATeNbHOCTH

OK1-9
MK1.1-1.10,
2.1-2.7




X04e UCnonHeHua 06a3aHHOCTEN BOEHHOM
CNy6bl Ha BOMHCKUX AOKHOCTAX B
COOTBETCTBMM C NONYYEHHOM
CneumanbHOCTbIO;

B/1IaAETb CNocobamm 6eCKOHPIMKTHOIo
06LeHNA M camoperynaumMm B NOBCEAHEBHOM
[eATeNbHOCTU U 3KCTPEMAJIbHbIX YCNOBUAX
BOEHHOW CNyXKObl;

OKas3blBaTb NePBY NOMOLLb MOCTPaAABLINM;
3HaTb:

NPUHUKUNbI 0obecnevyeHns ycTon4ymBoCcTu
06BEKTOB SKOHOMMKM, NPOTHO3UPOBAHMUA
pa3BUTMA COBbITUIN U OLLEHKM NOCNeaCTBUIA
NPW TEXHOTEHHbIX Ype3BblYaliHbIX CUTYaALUAX U
CTUXUIAHDBIX ABNEHUAX, B TOM YMC/E B YCIOBUAX
NPOTUBOLENCTBUA TEPPOPU3MY KaK CEPbE3HOM
yrpo3e HaumoHanbHoM 6esonacHocTn Poccuu;
OCHOBHble BUAbI MOTEHLMANbHbIX ONACHOCTEM
N UX NocneacTemA B NpodeccrmoHanbHoM
[eATeNbHOCTU U BbITY, NPUHUMMbI CHUMKEHUA
BEPOATHOCTM UX peanunusaLmu;

OCHOBbI BOEHHOW CNyX6bl 1 060POHbI
rocyfapcrsa;

3a/ia4M U OCHOBHbIE MEPONPUATUA
rpaAaHCKOM 060pPOoHbI; cnocobbl 3aWmTbI
HaceNeHWs OT OPYKMA MACCOBOTO NopaKeHusn;
Mepbl NoXapHoM 6e3onacHOCTU U NpaBuaa
6e30nacHOro NoBeAeHUA NPU NoXKapax;
OpraHM3aumio U NoOPALOK NPU3bIBA rPaxKaaH
Ha BOEHHYO CY»KOY M NOCTYyN/IeHUs Ha Hee B
[06pOBOSILHOM NOPALKE;

OCHOBHble BMUAbl BOOPYKEHMSA, BOEHHOM
TEXHWUKWN U CNELManbHOro CHapsXKeHus,




COCTOALLME HAa BOOPYKEHUM (OCHALLEHWN)
BOMHCKUX NOApPasaeieHnit, B KOTopbIX
MMeloTCA BOEHHO-YYeTHbIe CneLnanbHoCTy,
poacTeeHHble cneunanbHoctam CroO;
0651acTb NPUMEHEHMS NOSYYAEMbIX
npodeccMoHanbHbIX 3HAHWU NPU UCNONHEHWUU
06A3aHHOCTEl BOEHHOW CNy»KObl;

nopALoK M NpaBuia OKasaHUs NepBoi
NMOMOLLM NOCTPaAaBLLMM.

Mnm.oo MNpodeccnoHanbHble MOAYM 738 492
nm.ol1 OpraHusauma 4OKYMEHTALMOHHOro M/AK.01.01. OK1-9
obecneyeHus ynpasneHua un JOKyMeHTaUuWOHHOe MK1.1-1.10

bYHKLMOHNPOBAHMA OpraHM3aumnm

B pe3ynbTaTte M3yyeHus npodeccnoHabHOro
MoAayNa 0byyaroLmNINCa LONKEH:

MMETb NPAKTUYECKUIN OMbIT:

OpraHu3aunmn OKYMEHTALMOHHOIO
obecneyeHus ynpaBieHUs 1
bYHKLMOHNPOBAHMSA OpraHn3aumnu;

YMeTb:

NPUMEHATb HOPMaTUBHbIE NPABOBbIE aKTbl B
ynpaB/feHYECKON AeATeNbHOCTY;
noAroTaBAMBaTb NPOEKTbl YyNpPaBAeHYECKNX
pelueHni;

obpabaTbiBaTb BXoAAWME U UCXOAALLMNE
OOKYMEHTbI, CUCTEMATMU3UPOBATL UX,
COCTaBAATb HOMEHKNATYPY AeN U
dopmuMpoBaTb AOKYMEHTbI B €N3;

roTOBUTb M NPOBOAMUTbL COBELLAHUA, AENOBbIE
BCTPEYU, MPUEMbI U NPE3eHTaLuu;

3HaThb:

HOpPMaTUBHbIE NPaBOBble aKTbl B 061aCTK

obecneyeHue ynpasaeHunAa

M/K.01.02. Mpasosoe
peryampoBaHue
ynpasnaeH4YecKom
OeATeNbHOCTH

M/K.01.03. OpraHusauuma
CEeKpeTapcKoro
obcnyxmBaHun




OpraHu3aLMn ynpasBaeHYeCcKon AeATe/IbHOCTH;
OCHOBHbIE NMPaBW/Ia XPaHEHUSA U 3aLLMUTbI
cnyxxebHol nHbopmaumm.

nm.02

OpraHu1saums apxXmBHOM M CNPABOYHO-
MHGOPMALMOHHOWM paboTbl MO AOKYMEHTaM
opraHusaumuu

B pe3ynbTaTte M3yyeHus NpodpeccnoHabHOro
MoAaynA 0byYaroLWNINCA LONKEH:

MMETb NPAKTUYECKNI ONbIT:

OpraHM3aLnmn apxXMBHOM M CNPABOYHO-
MHGOPMALMOHHOWM paboTbl MO ZOKYMEHTaM
opraHu3auuu;

YMeTb:

OpraHM30BbIBATbL AEATE/IbHOCTL apXMBa C
Yy4YeTOM cTaTyca 1 npoduna opraHmnsauuu;
paboTaTb B cMCTEMAX 3NEKTPOHHOTO
[OKYyMeHTO060pOTa;

MCNONb30BaTb B AEATE/IbHOCTM apX1Ba
COBPEMEHHbIE KOMMNbIOTEPHbIE TEXHOOTUY;
NPUMEHSATb COBPEMEHHbIE METOLMUKM
KOHCEpBaLUMM N pecTaBpaLmmn apXmMBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHOFO YNpaBAeHUs B
Poccuiickon ®epepaummn n opraHnsaumo
ApxunsHoro ¢oHaa Poccuinckon Pepepaumm;
CUCTEMY XPaHEHUA N 06PaBOTKN AOKYMEHTOB.

M/AK.02.01. OpraHusauma n
HOPMaTUBHO-NPaBOBbIe
OCHOBbI apPXMBHOTO Aena

M[K.02.02.
[ocypapcTBeHHble,
MYHULMUNANbHbIE aPXUBbI U
apXMBbl OpraHn3aLmit

MK.02.03. MeToguKa n
NPaKTUKa apxmBoBeAEeHUSA

MAK.02.04. ObecnevyeHune
COXPaHHOCTU AOKYMEHTOB

OK1-9
MnK21-2.7

Mnw.o3

BbinosHeHMe paboT No oAHOW UK
HeCKOo/IbKUM npodeccusam paboumx,
AO/MKHOCTAM CYKaLLMX

BapuaTtunsHas Yactb yuebHbix unknos MMCC3

1026

684




(onpepensaetca obpasoBaTeibHOM
opraHM3aumen caMocToATesIbHO)

Bcero yacoB 0b6y4yeHUsi NO y4yebHbIM LMKIaM 3402 2268
nnces
YMn.00 YyebHan npakTuKa OK1-9
6 Hepn, 216 MK1.1-1.10,
21-2.7
(8 peq. Mpukasa MuHnpoceeleHns Poccuu ot 13.07.2021 N 450)
Mnn.oo MponssoacTBeHHaA NpaKTUKa (no npodunio OK1-9
cneumanbHOCTH) 6 Hepa. 216 MK1.1-1.10,
21-2.7
(8 pea. Mpukasa MuHnpocseweHus Poccun ot 13.07.2021 N 450)
nan.oo MpounssoacTBEHHAA NpaKTUKa 4vep, 144
(npeagmnnomnan)
(8 pea. Mpukasa MuHnpoceeweHus Poccun ot 13.07.2021 N 450)
MNA.00 MpomexyToyHaaA aTTecTayma 3 Hega.
M’A.00 FocypapcTBeHHaAA UTOroBas aTrecTauma 6 Hen.
MNA.01 MoAaroToBKa BbIMYCKHOW KBAaAUPUKALLMOHHOMN 4 Hep,
paboTbl
M'A.02 3awmTa BbINYCKHOM KBaIMPUKALNOHHOM 2 HepA.

paboTbl
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Tabnuua 4

Cpok nonyyeHua CMO no MNMCC3 6a30Boi NOAroToBKM B o4HON dopme obyyeHuna coctasnaeTt 95
HeaeNb, B TOM YUC/e:

ObyuyeHune nNo y4yebHbIM LUKIaM 63 Heg,
YyebHana npakTuKa
6 Hegp,
MpousBoAacTBEHHAsA NpPaKTUKa (Mo NPod Mo cneunanbHOCTH)
Mpon3BoacTBEHHAA NpPaKTUKa (NpeaamMnaomHas) 4 Hep.
MpomeKyTo4YHas aTTecTaLms 3 Hep,
locypapcTBeHHaA UTorosas aTrecTauma 6 Hea.
KaHunKynbl 13 Hep.
Utoro 95 Hega.
Tabnmua 5

CTpYKTypa Nporpammbl NOArOTOBKM CMELNaIMCTOB CPeaHEero 38eHa
yrnybneHHoii noaroToBKu



NHaekc HanmeHoBaHMe y4ebHbIX LLMKNOB, pa3genos, Bcero B Tom uncne MHAeKc n HaMmeHoBaHUe Kogpbl
moaynei, TpeboBaHMA K 3HAHMAM, YMEHUAM, | MaKCUMAJIbHOM yacos OVCUUNINH, dopmmpyembix
NPaKTUYECKOMY OMbITY yyebHol obAsaTenbHbIX MEXANCUMMNANHAPHbBIX KOMMNeTeH LM
Harpysku y4ebHbIX Kypcos (MAK)
obyuyatoueroca 3aHATUN
(yac./Hen,)
Ob6s3aTenbHan YacTb y4ebHbix umknos MNMNCC3 3672 2448
0orcs.oo O6LWM1 'yMaHUTapHbIN U coLManbHO- 804 536
3KOHOMMUYECKUI y4ebHbIM LMKA
B pe3ynbTaTte M3yyeHUs 0683aTeNbHOM YacTu 48 Orcs.01. OcHosbl OK1-9

y4ebHOoro uuKaa oby4atoWmMmnca gONKeH:
YMeTb:

OpUEHTMPOBaTbCA B Haubonee obLmx
dunocodcknx npobnemax 6bITMA, NO3HAHMS,
LeHHoCTel, cBO6OAbI M CMbICNA KU3HW KaK
OCHOBax GOPMMUPOBAHUA KYNbTYpPbI
rpasgaHuHa n byayuero cneymanmcra;
3HaTb:

OCHOBHble KaTeropmm u NoHATUA dpunocodpuu;
poNb GUNocodumm B }KU3HM YesloBEKA U
obuecTBa;

OCHOBbI GMNOCODCKOro y4eHMn 0 HbITUWK;
CYLLHOCTb Npouecca NO3HaHMSA;

OCHOBbI Hay4HOM, GPMAOCOPCKOM U
PEANTNO3HOM KAaPTUH MMPA;

06 ycnosuax GopMmnpoBaHmA IMYHOCTH,
cB060/E M OTBETCTBEHHOCTU 33 COXPaHEHME
YKU3HW, KYNbTypbl, OKPYKaloLen cpeapl;

0 COLMANbHbIX U 3TUYECKUX Npobaemax,
CBA3AHHbIX C Pa3BUTUEM U UCMOJIb30BaHUEM
OOCTUNKEHMI HAYKN, TEXHUKN U TEXHONOTUIA;

dunocodpun




yMeTb:

OpPMEHTUPOBATLCA B COBPEMEHHOW
3KOHOMMWYECKOM, MOIUTUYECKON U KY/IbTYPHOM
cuTyaummn B Poccum n mupe;

BbIAB/IATL B3AMMOCBA3b OTEYECTBEHHbIX,
pernoHasbHbIX, MUPOBbIX COLMAJIbHO-
9KOHOMMUYECKMX, MOJIUTUYECKMX U KYNbTYPHbIX
npobnem;

3HaTb:

OCHOBHbIe HaNpPaB/IeHMA Pa3BUTUA KNOYEBbIX
pervMoHoB Mmnpa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U NPUYUHbBI TOKANbHbIX,
PernoHasibHbIX, MEXrocyAapCTBEHHbIX
KOH)/IMKTOB B KOHUe XX - Hauyane XXI BB.;
OCHOBHble NPOLLEeCChl (MHTErpaLMoHHbIE,
NOJIMKYNIbTYPHbIE, MUTPALMOHHbIE U UHbIE)
NOSITUYECKOTO M SKOHOMMYECKOTO Pa3BUTUA
BeAyLLMX rocyaapcTB U PETMOHOB MUPa;
HasHadeHne OOH, HATO, EC n gpyrmx
OpraHM3aunin U OCHOBHbIE HanpaBAEHUA UX
OeATeNbHOCTY;

0 PO/IN HAYKW, KybTYpPbl U PEIUTUN B
COXPaHEeHUWU N YKPEeNJIeHUM HaLMOHAAbHbIX U
rocy4apCTBEHHbIX TPAAMLNI;

copepKaHue N HasHavyeHne BaXKHENLIMX
NPaBOBbIX M 3aKOHOAATE/IbHbIX aKTOB
MUWPOBOTO U PETMOHANBHOIO 3HAaYeHUs;

48

Orca.02. Uctopwms

OK1-9

YMeTb:

NPUMEHSATb TEXHUKM U NpruemMbl 3PPeKTUBHOIO
obueHusa B npodeccnoHanbHoM
AeATenbHoCTY;

MCMNOAb30BaTb NPMEMbI CAaMOpPEryaaLmm

48

Orca.03. NMcuxonoruma
obueHns

OK1-9
NnK2.7,3.6




noBeAeHMA B NPOLLECCE MEKINYHOCTHOIO
obueHus;

3HaTb:

B3aMMOCBA3b 0OLLEHNS N AEATENBbHOCTH;
uenn, GyHKLMN, BUAbI N YPOBHU 06LLEHNS;
PO/IN U PONEBbIE OXMAAHMA B 0OLLEHNN;
BMAbI COLMA/bHbIX B3aUMOAENCTBUIA;
MeXaHM3Mbl B3aMMONOHMMaHUSA B 06LeHNN;
TEXHUKWU N Npuembl 0bLeHuns, npasuaa
CNyWwaHuA, BeaeHuns beceabl, yoeraeHus;
3TUYECKME NPUHLMMbI 0OLLEHMUS;
WCTOYHUKM, NPUYMHBI, BUAbI M CNOCOObI
paspelleHmnsa KOHPINKTOB;

yMeTb:

obuwatbes (YCTHO M NMCbMEHHO) Ha
MHOCTPaHHOM fA3blKe Ha NpodeccnoHabHble U
noBcegHEBHbIE TEMbI;

nepeBoAMTb (CO CnoBapem) MHOCTPaHHbIE
TeKCTbl NpodeccnoHanbHOM HanpaBAeHHOCTY;
CaMOCTOATE/IbHO COBEPLUEHCTBOBATL YCTHYIO U
NMUCbMEHHYH0 peYb, NOMOAHATL CIOBAPHbIN
3anac;

NOHUMATb AMANIOTNYECKYIO U
MOHONOTNYeCKyto peyb B chepe
npodeccMoHanbHON AeATENbHOCTY;

3HaTb:

nekcuyecknin (3000 NneKcMyecknx eanHuL) n
rPaMMaTUYECKMI MUHUMYM, HEOBX04MMbI
ANA YTeHna 1 nepesoga (co cnosapem)
WMHOCTPaHHbIX TEKCTOB NpodeccMoHaNnbHOM
HanpaB/IeHHOCTW;

196

Orc3.04. MHocTpaHHbIM
A3bIK

OK1-9

yMmeTb:

392

196

Orcs.05. ®dusunyeckasn

OK23,6,9




MCMONb30BaTb PU3KYIbTYPHO-CMOPTUBHYIO
AeATeNbHOCTb A8 YKPEnIeH A 340Pp0BbA,
OOCTUXEeHUNA KU3HEHHbIX U
npo¢deccMoHasbHbIX Lenewn;

3HaTb:

0 poan GU3NYECKON KynbTypbl B
06LWeKyNbTYpHOM, NpodeccMoHanbHOM U
COLUMANbHOM Pa3BUTUM YE/I0BEKa;

OCHOBbI 34,0POBOr0 06Pa3a KU3HM.

Ky/IbTypa

EH.00

MaTemaTuyeckuii 1 obwmin
€CTeCTBEHHOHAYYHbIN Yy4eOHbIN LUKA

390

260

B pe3sysibTaTe u3yyeHuns obasaTelbHOMN YacTu
y4ebHOoro uuKaa oby4aloLWmMncs gONKeH:
YMeTb:

pelaTtb 334341 Ha OTbICKaHWe NPOU3BOAHOM
CNOXHOM PYHKLMU, NPOU3BOAHbIX BTOPOrO M
BbICLUMX NOPAAKOB;

MCMNONb30BaTb Pa3/NyHble MeTobl
NHTErpnupoBaHMA Npu pelleHnn 3aaay;
MCMNONb30BaTb METOAbl MaTeMaTUYeCcKoro
aHanuM3a Npu pelleHmmn 3a4a4 NPUKNaaHoro
XapaKTepa, B TOM Ymcae npodeccroHanbHoM
HanpaB/ieHHOCTY;

pelaTb CUCTEMbI YPaBHEHUIA C HECKOIbKUMU
nepemeHHbIMM MaTPUYHbIM U APYTMMM
cnocobamm:

MCNONb30BaThb anrebpanyeckne mMeToabl nNpu
pelleHnm reoMmeTprYeckmx 3aga;

3HaThb:

OCHOBHbIE MOHATMA M METOAbI
MaTeMaTUYeCKoro aHanusa, IMHenHom
anrebpbl N aHANUTUYECKOMN reoMeTpum;

EH.01. MaTtemaTtuka

OK1-6,9




OCHOBHbIE YMC/IeHHblE METOAbI PeLleHus
NPUKNaAHbIX 3a4au;

CYLHOCTb, BMAbI M CNOCO6bI pelleHna 3aaad
aHaNMTUYECKOWM reoMeTPUM Ha NIOCKOCTU U B
MPOCTPaHCTBE;

YMeTb:

paboTaTb C COBPeMEHHbIMM OMepPaLNOHHbIMU
CUCTEMAMM, TEKCTOBbIMM peslakTopamM,
TabAMYHBIMM NPOLLECCOPAMM, CUCTEMaMM
ynpasneHua 6asamu gaHHbIX, TPOrpammamm
MOArOTOBKM Npe3eHTauni, MHGOPMaLMOHHO-
MOMCKOBbIMW CUCTEMAMM M NOJIb30BATLCA
BO3MOKHOCTAMM r106a1bHOMN ceTU UHTepHET;
3HaTb:

OCHOBHble MeToAbl U cpeacTBa cbopa,
06paboTKK, XpaHeHUs, nepesadm u
HaKoneHWa MHbopmMaLmK;

TexXHWYecKMe CpeacTBa M NporpammMmHoe
obecneyeHne NepPCcoHaNbHbIX KOMMNbIOTEPOB;
TeopeTnyeckme OCHOBbI COBPEMEHHbIX
MHPOPMALMNOHHDBIX TEXHOIOTUI OBLLLEro U
CNeunannsmMpoBaHHOIO HasHaYeHus;

EH.02. UHdopmaTHKa

OK4,5,9

yMeTb:

OpPUEHTUPOBATLCA B Hanbosiee 0bLWwmX
npo6aemax aKoormn 1
NPMpPOAON0Ab30BaHUS;

3HaTb:

0CObEeHHOCTM B3anmoaencTeuna obuiectsa u
npupoabl;

NpPMpPoAOPECYpPCHbI noTeHumnan Poccnu;
MPMHLMNbI U METOAbI PAaLMOHANBHOIO
NPMpPOAONO0Ab30BaHUS;

EH.03. 3konornyeckue
OCHOBbI
NpPMpPOAON0Ab30BaHUA

OK3,6,7,9




MpaBoBble M COLMabHbIEe BOMPOChI
NMPUPOAONO/b30BaHMS;

YMeTb:
MCNo/Ib30BaTb TEXHO/OMUK cHbopa,
pa3smeLLeHUs, XpaHeHUs, HaKoMeHus,
npeobpa3oBaHNA 1 Nepesayn AaHHbIX B
npodeccMoHanbHO OPUEHTUPOBAHHbIX
MHPOPMALMNOHHBIX CUCTEMAX;

obecneynBaTb 4OCTOBEPHOCTb MHGOPMALMK B
npouecce aBTOMaTU3NPOBaHHOM 06paboTKu
JaHHbIX;

3HaTb:

KnaccnudmKaumio MHGOPMALIMOHHBIX CUCTEM;
BMAbI TEXHO/IOTMYECKUX NPOoL,EeccoB 06paboTku
MHPopMauUm B UHPOPMaLMOHHBIX CUCTEMAX,
0COBEHHOCTU UX NPUMEHEHWS;

MeToZbl M Npuembl obecneyeHms
MHbOPMALMOHHOM 6e30nacHOCTH.

EH.04. MHdopmaumnoHHble
CUCTEMbI B
npodeccnMoHabHOM
AeATenbHoCTU

OK1-9
MK3.1-3.6

.00

MpodeccnoHanbHbIN y4eOHbIN LIUKA

2478

1652

or.oo

ObuwenpodeccmoHanbHble ANCLUMNAUHDI

1180

786

B pesynbTaTe nsyyeHnn oba3aTeIbHOM YacTH
Yy4ebHOro UmKAa 06y4atoLMIACA AONKEH:
yMeTb:

OPUEHTUPOBATLCA B BOMNPOCAX 3IKOHOMMUYECKOM
TEOPUU B COBPEMEHHbIX YCI0BUAX;

3HaTb:

3aKOHOMEPHOCTU GYHKLMOHNPOBAHUA
PbIHOYHbIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHAX N METOZAbl rOCYy4apPCTBEHHOMO
peryiMpoBaHus;

OMNn.01. 9KoHomM4ecKasn
TeopuA

OK1-7
MK1.1-1.3




obLMe NoNoKEHNA IKOHOMUYECKON TEOPUU;

yMeTb:

pPaccYMTbIBATL NO NPUHATON METOA010MUK
OCHOBHble TEXHWKO-3KOHOMUYECKUue
rokasaTenn AeaTe/IbHOCTM OpraHnsaLumm;
3HaTb:

OCHOBHbIE MUKPO- U MaKPO3KOHOMUYECKME
KaTeropuu n nokasartenn, MeToabl UX pacyeTa;

Ol.02. SKoHOMMKa
opraHusaumm

OK1-7
MK1.1-1.3

yMeTb:

YyNpPaBAATb KOHGMKTaMM U CTpeccamu B
npouecce NPoPpeccMoHaNbHOMN AeATeNbHOCTH;
3HaTb:

XapaKTepHble YepTbl COBPEMEHHOTO
MEHEeAKMEHTA;

UMK MEHe KMeHTa;

npouecc NPUHATUA 1 peanmsauun
yNpaBAeHYECKUX peLleHnit, HPopMaunoHHoe
obecneyeHne MeHegKMEHTa;

0Orn.03. MeHegXMeHT

OK1-9
MNK11,1.2,1.4-
1.8,

24,25

yMeTb:

NPUMEHSATb KaApOBYIO NOJNUTUKY Ha
rocy4apcTBEHHON M MyHUUMMNANbHOM Cy»KbOe;
3HaTb:

CUCTEMY FOCYZ.apPCTBEHHbIX YUPEKAEHUI U
OpraHoOB MECTHOrO CamMoynpaBAeHUs;
obume npuHUMnbl 1 TpeboBaHMs K
NPOXOXKAEHWNIO FTOCYAaPCTBEHHOW U
MYHULMNANbHOMN CNYK6bl;
OpraHn3auUMoHHO-NPaBoBble GOpPMbI
rocy4apcTBeHHOro annapara ynpasaeHus;

OnN.04. FTocypapcTBeHHAA n
MYHULMNanbHana cny»xba

OK1-8
MK1.1-1.8

yMmeTb:

On.05. HOCTpaHHbIM A3bIK

OK1-7




paboTaTb Cc NpodeccnoHabHbIMN TEKCTaMU Ha
MHOCTPAHHOM A3blKe;

COCTaB/IATb U 0GOPMIATL OPraHM3aLMOHHO-
pacrnopaaUTebHYI0 4OKYMEHTALMIO Ha
MHOCTPAHHOM A3blKe;

BECTW NeperoBopbl Ha MHOCTPAHHOM A3bIKE;
3HaTb:

NPaKTUYECKYIO FPaMMATUKY, Heobxoaumyto
ana npodeccMoHanbHOro obLweHns Ha
MHOCTPAHHOM fi3blKe;

0COBEHHOCTM NepeBoga CyKebHbIX
[OKYMEHTOB C MHOCTPAHHOTIO A3bIKa;

(npodeccnoHanbHbIN)

MK1.1-1.3

yMeTb:
NPUMeHATb B NpodeccuoHanbHoM
AeATeNbHOCTU NpUeMbl 4e/10BOro obLeHus;
3HaTb:

OCHOBHbIe NpaBuaa NPoGEeCCMOHaNbHON 3TUKM
1 NpPUeMbI L,e/10BOro O6LLEHUS B KOIEKTUBE;
0COB6EHHOCTM NPOpECCHOHANIBHOM STUKK U
NCUXONOTMN 4,e/10BOro 06LEHMA CYKALLMX
rocyA,apCTBEHHbIX M MHbIX OPraHN3aUMOHHO-
NpaBoBbiX GOPM yupeRAeHUI 1 opraHn3aLmii;

0On.o6. MpodeccnoHanbHas
3TUKa M NCUXONOruA
AenoBsoro obweHnn

OK1-8
MK1.2-1.6,1.8

yMeTb:
npodeccnoHaNbHO OCyLWEeCcTBAATL Habop
TEKCTOB Ha NepPCOoHabHOM KOMMbIOTEPE;
3HaTb:

PYCCKYO U NAaTUHCKYIO KAaBuaTypy
NepcoHanbHOro KOMNblOTEpPa;

npasuaa opopmaeHnn LOKYMEHTOB Ha
NnepcoHanbHOM KOMMbIOTEPE;

OnNn.07. KomnbtoTepHasa
06paboTKa 4OKYMEHTOB

OK2,4,5,9
MK1.1,1.3-1.9,
2.2,2.4,25

yMmeTb:

On.08. Mpasosoe

OK1-7




3alLMLLATL CBOM MPaBa B COOTBETCTBUM C
TPYAOBbIM 3aKOHOAATEIbCTBOM;
MCNoJ/Ib30BaTb MPABOBYO MHGOPMALMIO B
npo¢deccMoHaibHOWN AeATeNbHOCTH;

3HaTb:

npaBa 1 0683aHHOCTM CAYKaLUMX;
3aKOHOZaTe/IbHble aKTbl U UHble
HOPMaTUBHbIE NPaBOBbIe AOKYMEHTbI,
peryanpytoLLme npaBooTHOLWEHUSA PUINYECKUX
N IOPUSNYECKUX UL,

OCHOBHbIe 3aKOHOZaTe/IbHble aKTbl O
npasoBom obecneyeHnm NpodeccnoHabHOM
[eATeNbHOCTU CNYMKaLLMX;

obecneyeHune
npodeccMoHanbHOM
AeaTeNbHOCTU

MK 1.1,1.2, 1.4,
1.5,1.7,1.8

yMeTb:

0pOPMAATL AOKYMEHTAUMIO NO YNpPaBAEHUIO
KayecTBOM MpPOoAYKLMM;

3HaTb:

OCHOBHbIE MONOKEHUA CUCTEM MEHEAKMEHTA
KayecTBa 1 TpeboBaHNA K HUM;
METOAMYECKYI0 U HOPMATUBHYIO
AOKYMEHTaUMIO NO YNpaB/IeHUIO Ka4yecTBOM

NpoAyKUMM;

OnNn.09. YnpasneHue
KayecTBOM

OK1-9
MK2.1-23,
MK3.1,3.2,3.5

yMeTb:

co3paBaTb 61aronpUATHBIN NCUXONOTMYECKUIA
K/IMMaT B KOJIJIEKTUBE;

3G PEKTUBHO YNPaABAATb TPYA0BbIMU
pecypcamu;

3HaTb:

cofep:KaHue KagpoBoro, MHGOPMaLMOHHOTO,
TeXHMYECKoro 1M NpaBoBoro obecneyeHms
cMCTeMbl yrpaBaeHWUa NepcoHanom;
OPraHN3aLUMOHHYIO CTPYKTYPY CAYKbbl

OnNn.10. YnpasneHue
nepcoHaaom

OK1-9
MNK1.7,2.6, 2.7,
3.6




yrnpaBaeHua NepcoHanom;

o6Lme NPUHUMNBI YyNpaBaeHUsA NepcoHaiom;
NPUHLMIMbI OpPraHM3aLMn KagpoBoi paboTbl;
MCUXONOTMUYECKME aCNEeKTbl YNpaBieHus,
Cnocobbl paspeLleHns KOHPANKTHBIX
CUTYyaUNit B KONNIEKTUBE;

YMeTb:

MCNO/Ib30BaTb METOAbI HAYYHOrO NO3HAHUA B
nccNenoBaTeNbCKOW AeATEIbHOCTY;

3HaTb:

0 nocneacTBmAx cBoen NpodeccnoHaibHOM
AeATeNbHOCTM C TOYKM 3peHUA eANHCTBA
6uocdepbl n buocoumanbHON NpUPoabI
YesI0BeKa;

OCHOBHbIE TEPMUHbI U ONpPeaeNeHus,
ncnosibayemble Npu GoOpPMMUPOBaAHUM
[OKYMEHTOB B 06/1aCTW Hay4HO-
nccnenoBaTeNbCKOW 4eATeIbHOCTY;

OMM.11. OcHoBbI
nccnenoBaTebCKoM
OeaTeNbHOCTU

OK1-9
MK 2.1, 2.6, 3.2,
3.3,35

yMeTb:

NPoOBOAMUTbL HEOBXOAMMbIE PACYETbI MO
Ha/I0roBOMY, KpeauTHOMY, BI0AKeTHOMY
PEery1MpoBaHMIO 3KOHOMMUYECKMX NPOLLECCOB;
3HaTb:

cnocobbl rocy4apcTBEHHOIO PeryanpoBaHma
3KOHOMMKM B NEPEXOAHbIN NEpUO, K PbIHKY;
AVNHAMMKY COLMANbHO-3KOHOMMNYECKMX
NpoL,EeccoB, MPOUCXOAALLMX B CTPAHE, UX
CTaTUCTUYECKME 3aKOHOMEPHOCTH;
MPMHLMNbLI U GOPMbI FOCYAaPCTBEHHOTO
PeryaMpoBaHMUA SKOHOMUKMN B PbIHOYHbIX
YCNOBUAX;

OnN.12. FocypapcTBeHHOe
peryampoBaHne 3KOHOMUKK

OK1-9
MK3.5,3.6




YMeTb:

06BACHATL pasnyHbie GOpPMbI
rocy4,apCTBEHHOr0 yrpaB/ieHus;
M0/1b30BaTbCsA OCHOBHbIMW HOPMATUBHO-
NpPaBOBbIMWU JOKYMEHTaMM, Onpeaenaowmmm
cUCTeMy roCyZLapCTBEHHOTO yrpaB/eHus;
M0/1b30BaTbCs MAaKPO3IKOHOMUYECKMMMU
nokasaTensamu;

BJ1afEeTb METOAAMM PaspeLleHus
KOHOIMKTHBIX CUTYaUWiA;

3HaTb:

Hay4YHble OCHOBbI CUCTEMBI FOCYAaPCTBEHHOIO
yrnpaBneHus;

CTPYKTYPY OpraHoB rocy4apCTBEHHOrO
YyNpaBAeHWs; COAEPIKaHWE U HanpaBaeHue
rocyfapCcTBeHHOW NOIUTUKK;

yrnpaB/ieHue coumnanbHol chepon u
KOHQIMKTHBIMM CUTYALUAMM;

0ONn.13. Cucrema
rocygapCTBEHHOro
ynpasneHua

OK1-9
MNK2.6,2.7,3.6

yMeTb:

XapaKTepu3oBaTb UCMONHUTENbHYIO BNACTb B
coBpeMeHHoM Poccun 1 npobiembl ee
MOZEPHU3aUNY;

06bACHATL cneun UKy rocyaapcTBeHHOro
ynpaB/ieHna Ha PEerMoHaIbHOM YPOBHE;
3HaTb:

rocyfapcTBeHHbI annapat Poccum B cucteme
COBETCKOro rocyapcrea;

nepuoabl CTaHOB/IEHWA U 3BOOLUN
aAMMUHUCTPATUBHO-KOMAHAHOM cUCTEMbI
ynpaBsneHus;

COBETCKMI OMbIT aAMUHUCTPUPOBAHNA; KPU3NUC
denepatnBHoit cuctembl Coto3a CoBETCKUX
Coumanunctnyeckmnx Pecnybamk; nepmog

OnNn.14. OpraHusauuna
rocyapcTBeHHbIX
yuperaeHuin Poccun

OK1-9
MnK1.2,1.3,2.1,
2.6,3.5,3.6




CTaHOB/IEHWA HOBOW CUCTEMbI OpPraHu3aLmm
rocyapcTseHHom snactn B Poccum B 1990 -
1993 rr.;

OCHOBHble NoioXKeHUa KoHCTUTYL MK
Poccuiickont ®epepaummn 1993 r. n npouecc
$OpMMpPOBAHNS HOBbIX OPraHOB
rocygapcTBeHHOM BNacTu;
npeacTaBuTe/IbHbIE OpraHbl BAACTU B Hayane
XXI B., CTPYKTYpY UCNOJAHUTENIbHOMN BNaCTU B
coBpemeHHol Poccnm n npobnemsl ee
MoZEepHU3aLMN;

cneundumry pedopmmnpoBaHus cygebHom
cuctembl Pocecuiickolt ®epgepaunu;

YMeTb:

OpraHM30BbIBaTb U MPOBOANTb MEPONPUATUA
no 3almTe paboTatolmxX U HaceneHuns ot
HeraTMBHbIX BO34,eNCTBUI Ype3BblYaNHbIX
cUTyauui;

npeanpuHMMaThL NPodUNaKTUYECKME Mepbl
ONA CHUXKEHUA YPOBHA onacHocTel
Pa3/IMYHOro BUAA U UX NOCNeACTBUI B
npodeccMoHanbHOMN AeATeNbHOCTU U BbITy;
MCNoNb30BaTb CPeACTBa UHAMBUAYANbHOM U
KONINEKTMBHOW 3aLMTbI OT OPYKUA MaCcCOBOro
nopaskeHus;

NPUMEHATb NepBUYHbIE CPeacTBa
NOXapoTyLLEHUS;

OPUEHTMPOBAaTLCA B MepeyHe BOEHHO-YYEeTHbIX
cneumnanbHOCTeN M CaMOCTOATEIbHO
onpeaensatb cpeam HUX poACTBEHHbIE
No/ly4eHHOM cneumnanbHoCTH;

NPUMEHATb NPOodEeCcCUOHabHbIE 3HaHUSA B
Xo[e UcnonHeHua obasaHHocTen BOEHHOM

68

Ol.15. be3onacHocCTb
*KU3HeaeATeNbHOCTH

OK1-9
MK1.1-15,
2.1-2.4,27,
3.1-3.6



consultantplus://offline/ref=07ECD24F4907FE0C647D7A7EB76D5355EE04881635CAEBA120E760855DD36F98E6CF521A562B0CE69791D8m1H6F

CNy6bl Ha BOMHCKUX AOKHOCTAX B
COOTBETCTBMM C NONYYEHHOM
CneumanbHOCTbIO;

B/1IaAETb CNocobamm 6eCKOHPIMKTHOro
obLeHnsa 1 camoperyaaumm B NoBceAHEBHOM
[eATeNbHOCTU U 3KCTPEMAJIbHbIX YCNOBUAX
BOEHHOW CNyXKObl;

OKas3blBaTb NePBY NOMOLLb MOCTPaAABLINM;
3HaTb:

NPUHUMNBLI obecneyeHns ycTom4ymBocTu
06BHEKTOB SKOHOMMKU, NPOrHO3UPOBAHMA
pa3BUTMA COBbITUIN N OLLEHKM MNOCNeaCTBUIA
NPU TEXHOTEHHbIX Ype3BblYalHbIX CUTYaLUAX U
CTUXUIAHDBIX ABNEHUAX, B TOM YMC/E B YCIOBUAX
NPOTUBOAENCTBUA TEPPOPUIMY KaK CEPbE3HOM
yrpo3e HaumnoHanbHoi 6esonacHocTn Poccuu;
OCHOBHble BMUAbI MOTEHLMaAbHbIX ONacHoCTel
N UX NOCNeacTBMA B NPodeccnoHanbHOM
[eATeNbHOCTU U BbITY, NPUHLMMNbI CHUMNKEHUSA
BEPOATHOCTU UX peanusaumu;

OCHOBbI BOEHHOW CNYX6bl 1 060POHbI
rocyapcrsa;

3a/1a4M U OCHOBHblE MEPONPUATUA
rpaAaHCcKol 060poHbI; cnocobbl 3aWmThbI
HaceNeHUs OT OPYKMA MaCCOBOTrO NOpPaXKeHus;
Mepbl NoXapHol 6e3onacHOCT M NpaBuna
6e3onacHOro noBeAeHus Npu noxapax;
OopraHM3aumio U NopPAAO0K NPU3bIBa rpaxaaH
Ha BOEHHYIO CY»K6Y M NOCTYyNNeHUA Ha Hee B
[06p0oBObHOM NOPAAKE;

OCHOBHblE BUbl BOOPYKEHMA, BOEHHOM
TEXHWKU U CNeLmanbHOro CHapaXeHusa,
cocToAllMe Ha BOOPY>KeHUU (ocHaLWeHnN)




BOMHCKUX NOApPasaeieHnit, B KOTopbIX
MMeloTCA BOEHHO-YYeTHbIe CneLnanbHoCTy,
poacTeeHHble cneunanbHoctam Cr0O;
0651acTb NPUMEHEHMS NONYYAEMbIX
npodeccMoHanbHbIX 3HaHUI MPU UCNOJTHEHUN
06A3aHHOCTEl BOEHHOW CNy»KObl;

nopALoK M NpaBuia OKasaHUs NepBoi
NMOMOLLM NOCTPaAaBLLMM.

Mnm.oo MNpodeccnoHanbHble MOAYM 1298 866
nm.ol1 OpraHusauma 4OKYMEHTALUOHHOro M/AK.01.01. OK1-9
obecneyeHus ynpasneHua un JOKyMeHTaUuWOHHOe MmK1.1-1.11

bYHKLMOHMPOBAHMSA OpraHu3aLmm

B pe3ynbTaTte M3yyeHus npodeccnoHanbHOro
MoAayNa 0byyaroLmNINCa LONKEH:

MMETb NPAKTUYECKUIN OMbIT:

OpraHu3aumnmn OKYMEHTALMOHHOIO
obecneyeHuUs ynpaBaeHus 1
bYHKLMOHMPOBAHMSA OpraHu3aLmu;

YMeTb:

NPUMEHATb HOPMaTUBHbIE NPABOBbIE aKTbl B
ynpaB/fieHYECKON AeATENbHOCTY;
noAroTaBAMBaTb NPOEKTbl YyNpPaBAEHYECKNX
peLleHni;

obpabaTbiBaTh NOCTyNaKwoLme 1
OoTnpaBAaemMble AOKYMEHTHI,
CUCTEMATU3IUPOBATb UX, COCTABNATL
HOMEHKNaTypy Aen u bopmmnpoBaTb
OOKYMEHTbI B Aena;

roTOBUTb M NPOBOAMUTbL COBELLAHUA, AENO0BbIE
BCTPEYU, MPUEMbI U NPE3eHTaLNN;

3HaThb:

HOpPMaTUBHbIE NPaBOBble aKTbl B 061aCTK

obecneyeHue ynpassieHnAa

MKZ[.01.02. Mpasosoe
peryampoBaHue
ynpasnaeH4YecKom
OeATeNbHOCTH

MKZ[.01.03. OpraHusauuma
CEeKpeTapcKoro
obcnyxmBaHun




OpraHu3aLMn ynpasBaeHYeCcKon AeATe/IbHOCTH;
OCHOBHbIE NMPaBW/Ia XPaHEHUSA U 3aLLMUTbI
cnyxxebHol nHbopmaumm.

nm.o2 OpraHusaLma apxmMBHOM U CNPaABOYHO- M/AK.02.01. OpraHusaumamn ([OK1-9
MHGOPMALMOHHOWM paboTbl MO AOKYMEHTaM HOPMaTUBHO-NPaBOBbIe MK2.1-2.7
opraHusaumuu OCHOBbI apPXMBHOTO Aena
B pe3ynbTaTte M3yyeHus NpodpeccnoHanbHOro
MoAaynA 0byYaroLWNINCA LONKEH: M[K.02.02.
MMETb MPaKTUYECKMNIA OMbIT: locyaapcTBeHHble,
opraHu3aLmMm apXnBHOWM 1 CNpaBoYHO- MYHWLNANANBHBIE apXNBbI U
MHPOPMaLMOHHOMN PaboTbl NO AOKYMEHTaM apXu1Bbl OpraHnsaumnn
332‘?33%“’ M/AK.02.03. MeToauka u
NPaKTMKa apxmMBoBeeHUA
OpraHn3oBbIBaTb AEATE/ILHOCTb apXMBa C
Yy4YeTOM cTaTyca 1 npoduna opraHmnsauuu; M/K.02.04. O6ecnedeHme
paboTaTb B cMCTEMAX 3NEKTPOHHOTO COXPaHHOCTM LOKYMEHTOB
[OKYyMeHTO060pOTa;
NCNo/b30BaTb B AeATe/IbHOCTU apXMBa
COBpPEMEHHbIe KOMMbIOTEPHbIE TEXHONOTUK;
NPUMEHATb COBPEMEHHbIE METOANKM
KOHCepBaLyMu 1 pecTaBpaLMn apXMBHbIX
OOKYMEHTOB;
3HaTb:
CUCTEMY apXMBHbIX YYPEKAEHNN B
Poccuiickon ®epepaumm n opraHnsaumio
ApxunsHoro ¢oHaa Poccuinckon Pepepaumm;
CUCTEMY XPaHEHUA N 06PabOTKN AOKYMEHTOB.
nm.o3 OcyuwiectBieHmne AOKYMEHTALUOHHOTO M/K.03.01. OK1-9
obecnevyeHus ynpasB/eHUsa U apXMBHOTO Aena NHbOpPMaLMOHHblEe MK3.1-3.6

MCNo/b30BaHWEM NPOrPaMMHbIX CPEACTB
yyeTa, XpaHeHus, 06paboTKM 1 NOMCKa
[OKYMEHTOB

TEXHO/NIOTNN B
AOKYMEHTAUMOHHOM
obecneyeHunu ynpasaeHna




B pe3ynbTaTte M3yyeHus NpodpeccnoHanbHOro
MOoAyNA 0OyYaloLWNNCA AO/KEH:

MMETb NPAKTUYECKUIN OMbIT:

paboTbl C NPOrpaMMHbIMM CPEACTBAMMU YYETa,
XpaHeHus, 06paboTKN N MOUCKA AOKYMEHTOB;
OpraH13aumnmn cnpaBoyYHO-UHGOPMALLMOHHOM
OEeATeNIbHOCTU C LOKYMEHTaAMK;

yMeTb:

paboTaTtb c NnpodeccnoHanbHO
OPUEHTUPOBAHHBIM MPOrPaMMHbIM
obecneyeHnem B 0b61acTu
OOKYMEeHTaLUMOoHHOro obecneyeHus
ynpasneHua (ganee - JOY) 1 apx1MBHOro aena;
OpraHM30BbIBATb BHEAPEHWE
aBTOMaTU3NPOBAHHOM cucTeMbl B ciy*kbe J0Y
M apxuBe (TEXHUYECKOe 3a4aHKne, MOHATHE O
CASE-TexHonoruax);

HaxoauTb Heobxoaumyto MHbopmaumio,
No/1b30BaTbCA MHDOPMALLMOHHBIMU
pecypcamu ceTu MHTepHeTa B 061acTu
OOKYMEHTOBEAEHUA M APXMBHOIO Aena;
paboTaTb C 3N1EKTPOHHBLIMU AOKYMEHTAMU;
NCNONb30BaTb CETEBbIE NPOrPAaMMHbIE U
TeXHU4YeCKne cpeacTBa B NpodeccnoHanbHOM
OEeATEeNbHOCTY;

3HaTb:

PbIHOK CNeumnanm3npoBaHHOro NPUKNALHOrO
nporpammHoro obecneyeHuna B obnactn J0OY
N apXUBHOTO Aefna (aBTomaTUYeCcKMe CUCTEMBI
ynpaBieHns 4OKYMeHTaMu);

coBpemeHHoe coctoaHue 0OY
roCyapCTBEHHbIX M HEFOCYAapPCTBEHHbIX
yYperKaeHuin, rocyaapCcTBEHHbIX,

M apXxnMBHOM aene

MKZ[.03.02. MeToguka
pauMoHanm3aumnm
[OKYMEHTALMOHHOTO
obecneyeHns ynpasneHua
M apXMBHOTO Aena

MKZ[.03.03. OpraHusauuma
paboTbl C 3N1EKTPOHHbIMMU
AOKYMeHTaMM




MYHUUMNANbHbBIX U HEFOCYAAaPCTBEHHbIX
apxunBoB B 06/1aCT NPUMEHEHMUS
MHGOPMALMNOHHBIX TEXHOOTUIA U
NCMONb30BAHWNA CNELUaNM3MpPoBaHHOIO
nporpaMmmHoro obecneyeHus;
KOpnopaTuBHble MHGOPMALMNOHHbIE CUCTEMBI,
aBTOMATU3MPOBAHHbIE NO CUCTEMAM
OOKYMEHTaLMn, B TOM YMCae KagpoBoii,
byxyyeTa;

nepcnekTUBHbIE HAaNPaB/eHUA
nHdopmatmsaumm JOY v apxmBHOro 4ena;
3aKoHoZaTesIbHYto 6a3y, OCHOBHbIe yrpo3bl
MHGOPMALMOHHOW 6e30MacHOCTH.

MM.04

BbinonHeHne paboT no ogHoOM nan
HEeCKo/IbKMM npodeccmam paboumnx,
OO/MKHOCTAM CYKALLMX

BapuaTtusHas yactb yuebHbix unknos MMCC3
(onpenensaetca obpasoBaTesibHON
opraHusaumen camocTonTe IbHO)

1620

1080

Bcero yacoB 06y4yeHusn no yyebHbIM LyKAam
nncecs

5292

3528

YM.00

YyebHas nNpaKkTuka

Mnn.oo

MpounsBoacTBEHHAA NpPaKTKUKa (no npoduto
cneunanbHoOCTH)

10 Hep,

360

OK1-9
MK1.1-3.6

MAn.00

MpounsBoacTBEHHAA NPAKTUKa
(npepgmnnomHan)

4 Hegp.

MA.00

MpomexyToyHasa aTTecTauma

5 Heg,




MNA.00 FocypapcTBeHHAA UTOroBas aTTecTaumsa 6 Hepn.

MNA.01 MoaroToBKa BbIMYCKHOW KBa/MPUKALMOHHOMN 4 Hep,
paboTbl

MA.02 3alwmTa BbINYCKHOM KBaNMUKALNMOHHOM 2 Hep,

paboTbl




Tabnunua 6

Cpok nonyyenua CMNO no MMNCC3 yrnybneHHON NOAFOTOBKM B O4HOM popme 0bydeHUs cocTaBnseT
147 Hepenb, B TOM Yucne:

ObyuyeHune nNo y4yebHbIM LUKIaM 98 Heg,
YyebHana npakTuKa

10 Hep.
MpousBoacTBEHHAA NPaKTUKa (Mo npoduato cneunanbHOCTH)
Mpon3BoacTBEHHAA NpPaKTUKa (NpeaamMnaomHas) 4 Hep.
MpomeKyTo4YHas aTTecTaLms 5 Hegn.
locypapcTBeHHaA UTorosas aTrecTauma 6 Hea.
KaHunKkynapHoe spema 24 Hep,
Utoro 147 Hegp,

VIl. TPEBOBAHUNA K YCTOBUAM PEANTUSALMU NPOrPAMMBbI NOATOTOBKU
CNEUMANUCTOB CPEAHENO 3BEHA

7.1. ObpasoBaTenbHas opraHuW3aLMa CamocToATeNbHO paspabaTbiBaeT u yTBepxaaet MMCC3 B
cooTBeTCcTBUM ¢ HacToswmm ®rOC CMNO u c yyeTom cooTBeTcTBYOWEM NnpumepHoin MMNCC3.

Mepen Hayanom paspabotkm MMNCC3 obpasoBaTenbHas OpraHW3auMs OO0NXKHA OonpesennTb ee
cneumduKky C y4eTOM HaMpPaBNeHHOCTM Ha YAOBNETBOPEHWE MOTPebHOCTEM pblHKA Tpyga M
paboToaaTenei, KOHKPETU3NPOBATb KOHEYHbIE Pe3yabTaTbl 0ByYeHMA B BUAE KOMNETEHUUIN, YMEHUI U
3HaHWI, NpMobpeTaemMoro NPaKTUYECKOro OnbITa.

KOHKpeTHble BUAbI LeATeIbHOCTU, K KOTOPbIM FOTOBMTCS 0ByYatoLWmiica, 40NKHbI COOTBETCTBOBAThL
npucBavBaemoin  KBanuMoUKauMM, OnNpeaenaTb COAep)KaHMe obpasoBaTeslbHOW  Mporpammbl,
paspabaTbiBaemoit  0bpasoBaTeNbHOW  OpraHMsauueid  COBMECTHO C  3aMHTEepPecoBaHHbIMM
paboTogaTtenamu.

Mpu popmuposaHum MNMCC3 obpasoBaTesibHan opraHU3aLmA:

MMeeT MNpaBO MCMNo/b30BaTb 06beM BpemeHW, OTBEAEHHbI Ha BapuWaTUBHYHO 4YacTb y4ebHbIX
umknos MMCC3, ysennumsas npm 3Tom obbem BpemMeHM, OTBeAEeHHbI Ha AUCUUNAMHBI U MOoAYyAN
obs3aTenbHON Yactu, AMb6O BBOAA HOBble AUCUUMAMHbLI U MOAY/IM B COOTBETCTBUM C NOTPebHOCTAMM
paboToaaTeneit U cneuuduKoi aeatenbHOCTU 0bpa3oBaTebHON opraHMU3auUnuy;

MMeeT NpaBo onpeaenaTb ANA OCBOEHMUA 0ByYaloWMMKCA B paMKax NpodeccMoHanbHOro moayns
npodeccuto pabouyero, AOMKHOCTb CAyKallero (o4HY WAM HECKOJIbKO) COMacHO MPUJIOXKEHUIO K
Hactoawemy ®rocC Crno;

obasaHa exerogHo ob6HoBnATb MMCC3 ¢ ydyeTom 3anpocoB paboTtogarteneil, ocobeHHoCTel
Pa3BUTMA PETMOHA, KY/IbTYPbl, HAYKN, SKOHOMUKU, TEXHUKWU, TEXHONIOTUIN N cOoLManbHOM chepbl B pamKax,
yCTaHOBAEHHbIX HacToawmm OIroC Clo;

06s3aHa B pabounx y4ebHbIX Nporpammax BCex ANCUUNAUH U NpodeccnoHaNbHbIX MOAYNEN YETKO
dbopmynnpoBatb TpeboBaHMA K pesynbTaTam WX OCBOEHUA: KOMMeTeHUMAM, npuobpeTaemomy
NPaKTUYECKOMY OMbITY, 3HAHUAM U YMEHUAM;



o06s3aHa obecneunBaTb 3PPEKTUBHYIO CaMOCTOATENbHYIO PaboTy 0byYaloWMXCAa B COYETAaHUU C
COBEPLUEHCTBOBAHWEM YNPaBAEHMA €10 CO CTOPOHbI NpenogasaTtenein U1 MacTepoB NPOU3BOACTBEHHOIO
obyyeHus;

obasaHa obecneuymBaTb oby4aloWMMCA BO3MOXHOCTb Yy4acTBOBaTb B  GOPMUPOBAHUM
MHAMBMAYANbHOM 06pa3oBaTeIbHOW NPOrPamMmmbl;

o6s3aHa ¢opmMpoBaTb COLMOKYALTYPHYIO Cpeay, COo3A4aBaTb YC/0BMA, Heobxogumbie AanA
BCECTOPOHHEro pPasBUTMA W COUMANM3auMM  IMYHOCTM, COXPAHEHUs 340pOBbA  0Oby4YaloLLMXCS,
CNocobCcTBOBaTb Pa3sBUTMIO BOCMUTATE/IbHOIO KOMMOHEHTa 06pa3oBaTeNbHOro npouecca, BK/tOYas
pasBMTME CTYAEHYECKOrO CaMoyMnpaB/ieHUs, ydactue obyvaowmxca B paboTte 06LLECTBEHHbIX
OpraHM3aunin, CNOPTUBHbBIX U TBOPYECKUX KybOB;

[OMIKHA NpefycMaTpMBaTh B LLEeNAX peasiM3almm KOMNEeTEeHTHOCTHOrO NOAX04a UCNOo/b30BaHUeE B
06pa3oBaTeIbHOM NPOLECCE AaKTUBHbIX U MHTEPAKTUBHbIX GOPM MPOBEAEHUA 3aHATUIN (KOMMbIOTEPHbIX
CUMYNALMIA, O0eN0oBbiX U PONEBLIX WUrP, pa3ddbopa KOHKPETHbIX CUTYAUW, MCUXONOTMYECKUX WM WHbIX
TPEHWHIOB, TPYMMOBbLIX AWUCKYCCMI) B COMETAaHUM C BHEAyAUTOPHOW paboToi ana GopmupoBaHUA U
pa3BUTMA 06LWMX M NPODECCMOHA/bHBIX KOMNETEHLMIA 00YyYatOLWMXCA.

7.2. Mpwn peanusauum MNMNCC3 obyyatowmecs MMeOT aKageMmuyeckme npasa U obasaHHOCTU B
cootBeTcTBUM ¢ PegepanbHbIM 3aKOHOM OT 29 aeKabpsa 2012 r. N 273-d3 "O6 obpasoBaHumM B Poccminckoi
depepauumn" <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccuinckon degepaumm, 2012, N 53, cr. 7598; 2013, N 19, cT.
2326; N 23, cT. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT.
2289; N 22, cT. 2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.3. MaKcMMasnbHbI 06bem yuebHoW Harpysku obyyatoLerocs coctaBnser 54 akagemmnyeckmx yaca
B HeZ,e o, BK/ItoYan Bce BUAbI ayAUTOPHOW U BHEAYAUTOPHOW y4ebHOM HarpysKu.

7.4. MaKkcMmanbHbli 06beM ayauTOPHOM y4ebHOM Harpy3ku B o4HOM popme 0byyeHus coctaBaseT
36 aKagemmnyeckmx 4acos B Hegento.

7.5. MakcmanbHbIi 06bem ayauMTOpPHON y4ebHOM HarpyskM B O4YHO-3a04HOM dopme obyyeHus
cocTaBnseT 16 akafeMUYEeCKMX 4acoB B Hegento.

7.6. MaKcuMmanbHbIM 06bEM ayaUTOPHOM yuebHOW Harpysku B roa B 3a04HOM dpopme obydeHus
coctasnaeT 160 akageMn4eCcKknx 4acos.

7.7. O6uas NPOAOAKUTENbHOCTb KaHUKYA B y4eBHOM rofly A0NKHa cocTaBasaTb 8 - 11 Hegenb, B
TOM YMCae He MeHee 2-X HeZielb B 3MMHKIA nepuoa,.

7.8. BbiNosHeHWe KypcoBOro npoekTa (paboTbl) paccmaTpmuBaeTca Kak Bug, yyebHoi paboTbl no
avcumnavHe (gucumMnanHam) npodeccnoHanbHoro yyebHoro umkna v (Mam) npodeccmoHanbHoOMy
moaynto (moaynam) npodeccMoHanbHOro y4ebHOro UMKAa M peanusyeTca B Npesenax BPeMEHM,
OTBEAEHHOro Ha ee (Mx) usyyeHue.

7.9. OucumnnunHa "®dusmnyeckan KyabTypa" npegycmaTpmBaeT exeHeaenbHo 2 Yaca 0653aTeslbHbIX
ayAUTOPHbIX 3aHATUI M 2 Yaca CaMOCTOATE/IbHOM PaboTbl (32 cYET PasANYHbLIX GOPM BHEAYAUTOPHbIX
3aHATUIA B CNOPTUBHBIX KNy6ax, CEKUMAX).

7.10. O6pasoBaTesibHan opraHM3auma UMeeT NPaBo A4 NOArpynn AesByLIeK MCMOAb30BaTb YacTb
y4yebHoro BpemeHu aucumnanHbl "BesonacHocTb KusHegeatenbHocTn" (48 yacos), oTBeAEHHOro Ha
M3y4YeHMe OCHOB BOEHHOM CYy»K6bl, Ha OCBOEHNE OCHOB MEANLMHCKMUX 3HAHUA.
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7.11. MonyyeHne CMO Ha 6ase ocHOBHOro obuwero o06pa3oBaHMA OCYLWECTBAAETCA C
O HOBPEMEHHbIM MoJsiydeHnem cpegHero obuiero obpasoBaHua B npegenax MNMCC3. B atom cnyyae
MMNCC3, peanusyemas Ha 6a3e OCHOBHOro obuero obpa3oBaHuA, paspabaTbiBaeTcA Ha OCHOBe
TpeboBaHMN COOTBETCTBYIOWMX deaepasnbHbIX FOCYAapCTBEHHbIX 00pa3oBaTe/bHbIX CTaHAAPTOB
cpeaHero obuwero obpasoaHua u CMO c yyeTom nosnydyaemon cneumnanbHoctu CMO.

Cpok ocBoeHus MMNCC3 B oyHON Popme obyyeHus ana nuu, obyyarowmxca Ha 6ase OCHOBHOrO
obuiero obpasoBaHus, yBenmumBaeTcs Ha 52 Hegenn M3 pacyeTa:

TeopeTnyeckoe obyyeHue (npu obasaTenbHoM yuebHON HarpysKe 36 4acos B HeAeNo) 39 Hegp,
NPOMEKYTOYHaA aTTecTauma 2 Hep.
KaHWUKy/bl 11 Hep.

7.12. KoHcynbTaumm pgns obyyawolmxca No OYHOM WM O4YHO-3a04HOM dopmam 0byyeHus
npegycmaTtpuBatotca o6pasoBaTesibHOM OpraHM3aumen us pacyeta 4 yaca Ha 04HOro obyyatoLerocs Ha
KaxKabl y4ebHbIN rog, B TOM YMC/ae B Nepuof peanunsauum obpasoBaTesibHOM NporpaMmmbl CpesHero
obwero obpasoBaHua gns vy, obyyawowmxca Ha 6ase ocHoBHoro obuwero obpasosBaHuA. Popmbl
NnpoBeAeHNs KOHCy/bTauui (rpynnoBble, WMHOMBUAYANbHbIE, MUCbMEHHbIE, YCTHblE) ONpeaenstoTcs
obpasoBaTesibHOW OpraHu3aLmen.

7.13. B nepmog obyyeHuns c toHoWwamm npoBoasTca yuyebHble cbopbl <1>.

<1> NyHKT 1 cTaTbM 13 dPepepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-®3 "O BOWHCKOIM
0b6a3aHHOCTU M BoeHHOM cnyxbe" (CobpaHue 3akoHogaTenbcTea Poccuiickon ®epgepaunn, 1998, N 13, cr.
1475; N 30, ct. 3613; 2000, N 33, cT. 3348; N 46, cT. 4537; 2001, N 7, cT. 620, cT. 621; N 30, cT. 3061; 2002,
N 7,ct.631; N 21, cT. 1919; N 26, cT. 2521; N 30, cT. 3029, cT. 3030, c1. 3033; 2003, N 1, cT. 1; N 8, cT. 709;
N 27, ct. 2700; N 46, cT. 4437; 2004, N 8, c1. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT1. 2484; N 27, cT.
2711; N 35, c1. 3607; N 49, cT1. 4848; 2005, N 10, cT. 763; N 14, cT. 1212; N 27, cT. 2716; N 29, cT1. 2907; N
30, ct. 3110, ct. 3111; N 40, ct. 3987; N 43, c1. 4349; N 49, c1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, cT.
1148; N 19, c1. 2062; N 28, cT. 2974; N 29, cT. 3121, cT. 3122, cT. 3123; N 41, cT. 4206; N 44, cT1. 4534; N
50, ct. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31, cT. 4011; N 45, cT. 5418; N 49, cT. 6070, cT. 6074; N
50, cT. 6241; 2008, N 30, cT. 3616; N 49, c1. 5746; N 52, cT. 6235; 2009, N 7, cT. 769; N 18, c1. 2149; N 23,
cT. 2765; N 26, c1. 3124; N 48, cT1. 5735, c1. 5736; N 51, cT. 6149; N 52, cT. 6404; 2010, N 11, cT. 1167, cT.
1176, ct. 1177; N 31, cT. 4192; N 49, cT. 6415; 2011, N 1, cT. 16; N 27, cT. 3878; N 30, cT. 4589; N 48, CcT.
6730; N 49, c1. 7021, cT. 7053, cT1. 7054; N 50, cT. 7366; 2012, N 50, c1. 6954; N 53, cT. 7613; 2013, N 9, cT.
870; N 19, ct. 2329; c1. 2331; N 23, cT. 2869; N 27, cT. 3462, c1. 3477; N 48, CT. 6165).

7.14. MpaKTuKa apnsetca obssatenbHbiM pasgenom MMNCC3. OHa npeacTaBaseT coboli BuA y4ebHol
OEeATeNbHOCTU, HanpaB/ieHHOW Ha GOopMMpPOBaHME, 3aKpenieHne, Pa3BUTUE NPAKTUYECKUX HABbIKOB U
KOMMETEHLMM B Mpouecce BbINOJHEHWUA ONpeAeneHHbIX BMAOB pPaboT, cBA3aHHbIX € byayuiein
npodeccnoHanbHon geatenbHocTbio. Mpn peannsaumm MMNCC3 npegycmaTpuBatoTca creayowme BUabl
npaKkTuK: y4ebHas n NponsBoLCTBEHHAA.

NMpon3soacTBeHHAA NPAKTUKA COCTOUT U3 ABYX 3TAMOB: NPaKTUKK NO I'IpOd)M!'IPO cneunanbHOCTU U
I'IpEAﬂ,VII'II'IOMHOVI NPaKTUKNU.

YyebHan npakTMKa M NPOM3BOACTBEHHAA MPaKTMKa (Mo npoduato cneunanbHOCTM) NPoOBOAATCA
06pas3oBaTeNIbHON OpraHusaumen NpuM ocBoeHNn obyvarowmmmnca NpodecCcMoHaNbHbIX KOMMNETEHUMNI B
pamkax NpodeccMoHaNbHbIX MOLYNEN U MOTYT PEaNN30BbIBATbLCA KaK KOHLEHTPUPOBAHHO B HECKOJ/IbKO
nepuvosoB, TaK W pPacCpPesoTOMEHO, Yepeayacb C TEOPETUYECKMMM 3aHATUAMWM B PaMKax
npodeccmoHanbHbIX MOAYNEN.
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Uenn wn 3agaum, nporpammbl M ¢GOpMbl  OTYETHOCTM onpeaenatoTcs obpasoBaTenbHoOM
OpraHu3aLumnen No KaXkaoMy BUAY NPAKTUKK.

MponsBoacTBEHHAaA NpPaKTUKa A01KHA NPOBOAMTLCA B OPraHM3aumax, HanpaBaeHne AeaTeIbHOCTH
KOTOPbIX COOTBETCTBYET NPOdPUI0 NOATOTOBKN 0OYYAIOLLMXCS.

ATTecTaums no uToram NpoM3BOACTBEHHON MPAKTUKM NPOBOAMUTCA C Y4ETOM (MAM Ha OCHOBaHUM)
pe3ynbTaToB, NOATBEPKAEHHbIX JOKYMEHTAMU COOTBETCTBYHOLLMX OPraHM3aLMii.

7.15. Peannsaumsa NMNCC3 no cneunanbHOCTM A01KHa 0becneynBaTbCa NegarormyeckMmm Kagpamu,
MMELWMMN Bbicllee o6pa3oBaHMe, COOTBETCTBylOWEee npodualo npenogaBaemon AUCUMUM/IHDI
(moayns). OnbIT AEATENBHOCTM B OPraHM3aLmMaxX COOTBETCTBYOLEN NnpodeccMoHanbHon chepbl ABAAETCA
obAsaTenbHbIM N5 NpenofaBaTeneil, OTBEYaloLWMX 33 ocBoeHMe obydyarowmmea npodeccuoHanbHOro
yyebHoro umkna. MNpenogasatenn noay4yatoT AOMOAHUTENbHOE NpodeccMoHanbHoe obpasoBaHWe No
nporpammam MOBbIWEHUA KBaanduKaummu, B Tom uucne B GHoOpme CTaKMPOBKM B MNPODUIbHbIX
opraHusaumax He pexe 1 pasa B 3 roga.

7.16. MMNCC3 ponkHa obecneumBaTbcad Yy4ebHO-METOAMYECKOM [OKYMEHTaumen Mo Bcem
OVNCUMNIMHAM, MEXANCUMMIMHAPHBIM Kypcam M npodeccmoHanbHbim moaynsm MMNCC3.

BHeayp,MTopHaﬂ paﬁoTa AO0/XKHa conpoBoXOatbCA  MEeTo4UYECKUM obecneyeHnem U
obocHoBaHWEM pacyeTa BpeMeHMU, 3aTpadynBaemMoro Ha ee BbinoJIHEHUE.

Peanunsaumsa NMNCC3 gonkHa obecneynmBaTbCa AOCTYNOM KaXKa0oro obydyatoweroca K 6asam gaHHbIX
n 6ubnmoTeyHbim poHaam, popmupyembiM MO MOAHOMY MepedHto aucumnauH (moaynei) NMNCC3. Bo
BPEeMA CaMOCTOATENbHOM MOArOTOBKM Obyuvatowmeca [o0/mKHbl ObiTb obecnedyeHbl AOCTYNOM K CeTu
UHTepHeT.

Kaxkabih obyyatowmiica gomkeH bbiTb obecneyeH He meHee Yem O4HUM y4ebHbIM MeYyaTHbIM U
(MNKn) 3NEKTPOHHBbIM U34aHMEM MO KaXaoW AncuMNANHE NPOodEeCcCMOHaNbHOro y4ebHOoro UMKAa U 0AHUM
yyebHO-MeToAMYEeCKMM  MevyaTHbIM U (MAKM)  2NEeKTPOHHbIM  M34aHMeM MO0 Kaxkaomy
MeXANCUMNAMHAPHOMY Kypcy (BKAOUYaA 3NeKTPOHHbIe 6a3bl nepuogmyeckux usgaHui).

BubnnoteuHbiii GoHA [0MKEH ObiTb YKOMNAEKTOBAH MeyaTHbIMU U (UAKN) SNEKTPOHHbIMM
N30aHUAMM OCHOBHOW M A0NOIHUTENbHOM YYebHOoM AnTepaTypbl NO ANCUUNAMHAM BCEX YHEbHbIX LIMKNOB,
n3gaHHoOM 3a nocneHue 5 ner.

BubnvoteyHblt ¢oHA, NOMMMO Y4YEeBHOM NUTepaTypbl, LAO/MKEH BKAOYATb OPUUMASbHbBIE,
CNpaBoYHO-6UBIMOrpaduyecKkme N nepuoanyeckme nsgaHuns B pacyete 1 - 2 aksemnaapa Ha Kaxapix 100
obyuatowmxca.

Kaxgomy obydatoliemMycs A0MKeH 6biTb obecnedueH AOCTYN K KOMNAeKTam 6ubamoTedHoro ¢poHAa,
COCTOAILLMM HE MEHEE YeM M3 5 HaMMEHOBAHMIA POCCUICKMX XKYPHANOB.

ObpasoBaTenbHas oOpraHusaumMa  OO/MXKHA NPeaocTaBUTb  06yvaloWMMCA  BO3MOMHOCTb
onepaTMBHOro obmeHa MHPOPMaLMEl C POCCUMCKMMM 06pa30BaTENbHbIMU OPraHM3aLMAMM U JOCTYN K
CoBpeMeHHbIM NpodeccMoHanbHbiM 6a3am AaHHbIX U MHPOPMALMOHHBIM pecypcam ceTu UHTepHerT.

7.17. Npuem Ha obyyeHune no MMCC3 3a cyeT 610AKETHLIX aCCUTHOBaHWUM peaepanbHOro b6oaKeTa,
6roaKeToB CybBbEKTOB Poccuitickon Gesepaumm n MecTHbIx 6104 KeTOB sBAAETCA 0OWeAOCTYNHbIM, €Cn
MHOE He NpeyCMOTPEHO YacTbio 4 cTaTbm 68 PenepanbHOro 3akoHa ot 29 aekabpa 2012 r. N 273-d3 "06
obpasoBaHuM B Poccuitickoit depepaumn” <1>. duHaHcupoBaHue peanusaumm MMNCC3 goaXKHO
OCYLLEeCTBNATLCA B 0ObEME He HUXKE YCTAaHOBJIEHHbIX TOCYAAPCTBEHHbIX HOPMATMBHbIX 3aTpaT Ha
OKa3aHWe rocy4apcTBeHHOM ycnyrm B cdepe 06 pa3oBaHUs o1 AaHHOIO YPOBHS.



consultantplus://offline/ref=07ECD24F4907FE0C647D7A7EB76D5355EF0B87133D9ABCA371B26E8055833588F0865E1C482A07F9959A8E469FF7CAAC40711E3A61D3F636mDH3F

<1> CobpaHue 3aKkoHoaaTenbcTBa Poccuinckon Pepepaumm, 2012, N 53, c1. 7598; 2013, N 19, cT.
2326; N 23, cT. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT.
2289; N 22, c1. 2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.18. ObpasoBaTtenbHan opraHusaymsa, peanmsytowana MMCC3, aoakHa pacnosaratb MaTepuasibHo-
TexHu4ecKom 6a3oli, obecneymBatowein NnposeaeHne BCeX BUAO0B 1TAOOPATOPHbIX PAabOT M NPAKTUYECKUX
3aHATUIN, AUCUMNIANMHAPHON, MEXOUCUMMNAMHAPHOW U MOAY/JbHOM MNOAFOTOBKWU, y4ebHOM NpPaKTUKM,
npeaycMOTPEHHbIX y4ebHbIM N1aHOM 06pa3oBaTesibHOM opraHmn3aumn. MaTepmnanbHoO-TeXHUYecKan 6asa
[A0JIKHA COOTBETCTBOBATb AEWCTBYHOLLMM CAaHUTAPHbBIM WU MPOTUBOMOXKAPHbIM HOPMaM.

MepeueHb KabuHeToB, NabopaTtopuii, MacTepcKnx
M APYrUX NOMeLL,eHUI

KabuHeTbl:

COLMANbHO-3KOHOMMUYECKUX OUCUUNINH;

MHOCTPAHHOTO A3bIKa;

MaTeMaTUKN U UHGOPMATUKK;

3KONIOTMYECKMX OCHOB NPUPOLON0/Ab30BaHUA;

SKOHOMMWKM OpraHn3aLmm 1 ynpasieHnA NepcoHaiom;
MeHeKMEHTa;

npaBoBoro obecnevyeHna NpopeccMoHaNbHOW AeATENbHOCTY;
rocy4apCcTBEHHON M MYHULMNANbHOMN CNYKObI;
AOKYMEHTaLMOHHOro obecneyeHuns ynpasneHus;
apxvBoBeeHus;

npodeccMoHabHOM 3TUKM N NCUXOOTUM L,eN0BOrO OBLLEHUS;
6€30NacHOCTM }KN3HEeLEATENbHOCTH;

METOAMNYECKUNA.

NabopaTopuu:

MHPOPMATMKM U KOMNbIOTEPHOM 06PabOTKM LOKYMEHTOB;
TEXHUYECKUX CPEACTB YNpaBieHuUs;

CUCTEM 3/IEKTPOHHOIO AOKYMEHTOO60pPOTa;
AOKYMeHTOBEAEHMS;

yyebHan KaHuensapus (cnyxba AOKYMEHTaUMoHHOro obecrneyeHmsn ynpasaeHums).
CnopTMBHbI KOMMNEKC:

CMOPTUBHbIN 3an;

ab3aupl ABaAUATb NATbIN - ABaALATL LECTON yTpaTuAn cuay. - NMpukas MuHnpocselleHma Poccun
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ot 13.07.2021 N 450.
3anbl:
6mnbanoTEKA, YNTA/IbHBIN 33/ C BbIXOAOM B CeTb MHTEpHET;
aKTOBbIN 3a.
Peanuszaums NMNCC3 gomkHa obecneymBatsb:

BbIMONHEHNE obyyalowmmmnca nNabopaTopHbIX M MPaKTUUYECKMX 3aHATUIA, BKAKOYAA  Kak
0653aTe/IbHbIN KOMMOHEHT NPaKTUYECKNe 3a4aHNA C UCMO/b30BaHMEM NEePCOHa/IbHbIX KOMMbIOTEPOB;

ocBoeHMe  obyyatowmmucs  NpodeccMoHanbHbIX — MoAy/neld B YC/AIOBUAX  CO34QHHOM
COOTBETCTBYlOLLEN 0Opa3oBaTe/ibHOM cpeabl B 06pa3oBaTesibHOM OpraHM3aunmM UAM B OpraHMsaumax B
3aBUCMMOCTU OT CNeunduKmM Buaa AeATebHOCTH.

MpY MCNONb30BAHUMN SNEKTPOHHbIX U3A4aHMI 06pa3oBaTeibHaA opraHn3aumna 4oxHa obecneunts
Kaxgoro obyuyarowieroca paboumm MecTom B KOMMbIOTEPHOM Knacce B COOTBETCTBUM C 0B6bemom
M3y4yaemMbixX ANCLUUMNINH.

O6pa3OBaTeanaﬂ OopraHnsauunAa O0J1XKHa 6bITb  0becneyeHa HGO6XO,CI,MMbIM KOMMNNIEKTOM
JIMUEH3MOHHOIo NporpaMmmHoOro obecneyeHus.

7.19. Peanusaums MMNCC3 ocyLlectenserca obpasoBaTebHON OpraHM3aLmMein Ha rocyAapCTBEHHOM
A3blke Poccuinckoit Pepepaumm.

Peanusauma TMMNCC3 ob6pasoBaTe/NbHOM oOpraHW3auMeln, pPacrnosioKeHHOM Ha TeppuUTopuM
pecnyb6aunkm Poccuiickoit Pepepalmm, MOXKET OCYLLECTBAATLCA HA rOCYAAaPCTBEHHOM A3bIKE PecnybInKu
Poccuitickon depepaumm B COOTBETCTBUM C 3aKOHOAATeNbCTBOM pecnybauKk Poccuiickoit ®epepauuu.
Peanusauma TMMNCC3 ob6pa3oBaTesnbHON OpraHM3auMen Ha rocyAapCTBEHHOM A3blKe pecnybanKku
Poccuitickonn depepaumm He A0MAKHA OCYLLECTBAATLCA B ywepb rocyaapcTBeHHOMY A3bIKY PoccuiicKol
depepauum.

VIil. OUEHKA KAYECTBA OCBOEHUA NPOTPAMMbI NOATOTOBKU
CNEUMANUCTOB CPEAHEIO 3BEHA

8.1. OueHKa KayectBa ocBoeHua MMNCC3 gonKHA BKAOYATb TEKYLWMIA KOHTPOAb YCNeBaemocCTy,
NPOMEKYTOYHYIO U FOCYAaPCTBEHHYIO UTOTOBYHO aTTeCTaLLMM 0B6YyYarOLLMXCS.

8.2. KoHKpeTHble ¢opmbl U Mpoueaypbl TEKYLWLEro KOHTPOAA YCNEBAEMOCTU, MPOMENKYTOUYHOWM
atTecTauMm MO KaXkAoW AMCUMNAMHE UM npodeccMoHaNbHOMY Moaynto  paspabatbiBatoTca
0b6pasoBaTeibHOM OpraHM3aLMeit CamocToATeIbHO M A0BOAATCA A0 CBeAeHMA 0byYaloWwmxcs B TeYeHue
nepBbIX ABYX MeCALEB OT Hayana obyyeHus.

8.3. lns aTTectaummn oby4aloLMXCa Ha COOTBETCTBUE MX MNEPCOHA/bHbIX AOCTUMKEHNI NO3TANHbIM
TpeboBaHuam cooTtBeTcTBylowen [MMNCC3 (TeKywmuit KOHTPO/Ab YCNEBAEMOCTM W MPOMENKYTOYHan
atTecTauma) cosgatotcA $OHAbI OLEHOYHbIX CPEeACTB, MO3BONAIOWME OUEHUTb YMEHWA, 3HaHWA,
NPaKTUYECKUIA OMbIT U OCBOEHHbIE KOMNETEHUMMN.

doHAbl OULEHOYHbIX CPeacTB ANA MPOMEXKYTOYHOW aTTecTaumm No  AUCUMMIMHAM WU
MeXOUCUMNANHAPHBIM  Kypcam B cocTaBe npodeccroHanbHbIX Moaynei paspabatbiBatoTca M
yTBepXaatoTca 06pa3oBaTeNbHON OpraHM3aLmeil CamocToATeNbHO, a AN NPOMEXKYTOYHOM aTTecTauum
no NpodeccMoHaNbHbIM MOAYAAM U ANA rOCYyAapCTBEHHOM MTOrOBOM aTTecTaumm - paspabaTbiBatoTca U
yTBepXaatoTca ob6pa3oBaTesibHOW  OpraHusaumeint nocne nNpeaBapuTENbHOrO  NOJIOMKUTENbHOrO
3aKnlo4YeHMA paboTogaTenei.



Ona nNpomeKyTouyHOW aTTecTauumn oby4yalolWmMxca Mo AUCLUMMAUMHAM  (MeXAUCUMNANHAPHBIM
Kypcam) Kpome npenogasaTtesieit KOHKPETHON AUCLMNINHDI (MEeXANCLMMIIMHAPHOIO Kypca) B KayecTse
BHELUHMX 3KCNEpPTOB AOJIXKHbI aKTMBHO NPUBAEKATbCA MPENnoAaBaTe/IM CMEXHbIX ANCUMUMAUH (Kypcos).
Ona  MakCcMManbHOro NPUBAMMKEHUS MpPOorpaMm MPOMENKYTOYHOW aTTecTaumm obydatowmxca no
npodeccMoHasbHbiM  MOAYAAM K YCNOBMAM UX Oyaywelh npodeccMoHanbHON AeAaTeslbHOCTU
obpasoBaTesibHOW OpraHM3auMein B Ka4ecTBE BHELUTATHbIX SKCNEPTOB AOXKHbI aKTUBHO NpUBAEKaTbCA
paboTogaTenu.

8.4. OueHKa KayecTBa MOATOTOBKM OOYy4YaloOWMXCA W BbIMYCKHMKOB OCYLLECTBASETCS B ABYX
OCHOBHbIX HanpaBAeHUAX:

OLeHKa YPOBHA OCBOEHMA ANCLUUNNH;
OLLeHKa KoMMeTeHU M 0by4Yatowmxcs.
[na oHowel npefycmMaTpMBAETCA OLLEHKa Pe3y/IbTaToB OCBOEHMA OCHOB BOEHHOW CyKObl.

8.5. K rocypapctBeHHOM WTOroBOM aTTecTauMuM AonyckaeTca oby4valowmiica, He MMetowmi
aKaJeMMYecKon 3a[0/IKEHHOCTM M B MNOJHOM 0b6beme BbIMNOMHMBLWIMA Yy4ebHbIA NAaH MK
WMHAMBUAYANbHbIN y4ebHbIM NNaH, eCN MHOEe He YCTaHOB/IEHO NOPALKOM NPOBEeAEHMWS rOCYyAapCTBEHHOM
MTOroBOW aTTecTalMu No COOTBETCTBYHOLMM 0bpa3oBaTelbHbIM NMporpammam <1>.

<1>Yactb 6 cTaTbM 59 PepepanbHOro 3akoHa ot 29 gekabpsa 2012 r. N 273-$3 "O6 obpasoBaHuM B
Poccuiickoin ®epepaunn” (CobpaHme 3akoHogatenbcTsa Poccnitckoit depepaumnm, 2012, N 53, ct. 7598;
2013, N 19, cT. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, CT.
566; N 19, cT. 2289; N 22, c1. 2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. TocyfapcTBeHHas WTOroBas aTTecTauus BKAKOYAET MNOATOTOBKY M 3alUMTy BbIMYCKHOW
KBanudUKaUMoHHOW paboTbl (gunaomHas paboTa, AMNAOMHbIN NpoekT). Obs3atenbHoe TpeboBaHue -
COOTBETCTBME TEMATUKM BbINYCKHOM KBANIMPUKALMOHHOM paboTbl COAEPKAHUIO O4HOTO UAN HECKONbKUX
npodeccMoHanbHbIX MOAYNEN.

rocy,ﬂ,apCTBEHHbIVI 9K3ameH BBOAUTCA NO YCMOTPEHUIO o6pasoBaTeanoﬁ opraHnsauun.

MpunoxerHune

K drocC CNO no cneunanbHocth 46.02.01
JoKymeHTaUuMOHHOe obecneyeHue
ynpaBaeHna n apxmeosegeHmne

NEPEYEHDb
NPO®ECCUA PABOYUX, LONMNKHOCTEN CNYXKALLUX, PEKOMEHOYEMbIX
K OCBOEHMIO B PAMKAX MPOrPAMMBbI NOAroTOBKU CNELUUATUCTOB

CPEAHENO 3BEHA
Koa no Obuiepoccuiickomy Knaccudurkatopy HanmeHoBaHMe npodeccuin paboumx,
npodeccuit paboumx, 40NKHOCTEN CAYKALIMUX U OONIKHOCTEN CAyXaLmx

TapudHbIx paspagos (OK 016-94)

1 2
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26353

CekpeTapb-malUNHUCTKA

20190

Apxusapuyc

21299

Jdenonpownssoauntens
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